
Gordon Primary School 
Primary One Parent/Carer Information Pack 

 
 
 
 
We would like to welcome you and your child to Gordon Primary School.   
 
The aim of this pack is to provide the key information and some relevant literature to 
help you and your child prepare for entry to Primary 1.  The School Handbook contains 
most of the information you will need about the school and the updated version will be 
issued later.  The pack gives some additional information which is particular to Primary 
1 but is not exhaustive and is not intended to replace personal contact with the school.  
If you have any questions, require any more information or have any suggestions, 
please do not hesitate to contact the school. 
 
 
In this pack you will find: 
 

 General Information 

 People Your Child Will Meet 

 How You Can Help Us 

 Maths & Numeracy Information 

 Literacy & English Information 

 Structure Of The Day 

 What Your Child Will Need 
 

 Excursion Permissions Form 

 Medication Form  

 Evaluation Sheet 

 Communication Overview 

 Xpressions Poster 

 Parent Pay and BE Uniforms Information 
 
PLEASE NOTE: Uniforms are to be ordered from BE Uniforms by 10th July 2022. 
 
Please visit the website for the link to the School handbook (will be updated for 22/23) 
 
 
Some of the sheets in the pack need to be signed by you and returned.   



General Information 
 
 

As parents, you are the first and most influential educators your child has.  Parents 
spend four times more time than teachers do with their child.  It is obvious then that 
parents and teachers need to work together as partners for education to be at its 
most effective. 
 
At the beginning of the school year, you will be invited to attend a ‘meet the teacher’ 
session, where you will have the opportunity to meet your child’s class teacher and 
find out about the type of work they will be doing in their first 
year. 
 
In addition to this, you will also receive a written report in 
March and will be invited to two formal parents’ evenings 
over the year.  You will be offered an appointment at each.  
Please take this opportunity to discuss progress with the 
class teacher.  
 
 
We would of course encourage you to have informal contact 
with the teacher on a more regular basis.  This type of 
contact allows information to be shared and questions 
answered without matters growing into major issues. 
 
 
If you have any concerns at any time, please contact the 
class teacher or a member of the management team as soon as you become 
concerned.  We need to know if you have a problem or worry to allow us to address 
the issue. 
 
 
Security 
The school doors are required to be locked for safety reasons during school hours.  
Sadly, this can make people feel less inclined to come into the building without what 
they feel is a valid reason.  Please feel free to come in to the school without a 
specific reason, this is where your child spends 25 hours a week, reason enough for 
you to feel able to pop in. 
 
On a practical note, when you want to come into the building during school time, 
please use the main door.  Simply press the buzzer and say who you are before 
pulling the door. 
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People Your Child Will Meet 
 
 

In the first year of school, the children come into contact with a wide range of people.  
Apart from their class teacher, there are several members of school staff and also 
representatives from other agencies who will be involved in a variety of ways, they 
may come into contact with:  
 

 Classroom assistants and additional needs assistants 

 Visiting PE teacher 

 Teaching and/or nursery nurse students 

 Staff from the health service, speech therapists or school nurse. 

 Volunteer helpers 

 Invited visitors 
 
 
 
Class teachers each receive 2.5 hours time out of the teaching week for additional 
preparation, consultations etc.  This time will be covered by another teacher who 
may be part of the school staff or may be a visiting teacher. 
 
Newly qualified teachers are only timetabled to a class for 4 days in a week.  The 
other day is spent on professional development activities and another teacher will 
take the class.  Planning and reporting are carefully managed to ensure continuity for 
the children. 
 
The school nurses are Mary Carryer and Sharon Love. They are based at the 
Melrose Health Centre but visit regularly and can be contacted through the school 
office as well as directly. 
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How You Can Help Us 
 

 
 
When your child starts school, it is very useful if they are able to perform at least 
some of the following tasks independently: 
 

 Fasten shoe laces or fasteners 

 Put on a coat and gloves 

 Change into PE kit 

 Go to the toilet and wash hands 

 Use a handkerchief 

 Eat lunch without help 

 Provide a water bottle and a snack 
 
Children will be given help when they require it and will be taught to ask for help 
when appropriate, they will however be encouraged to become as independent as 
possible. 
 
It is a great help to the school staff if all the children’s belongings are clearly labelled 
with their name. 
 
Children all have pegs for their coats and PE kits. There are storage boxes for their 
bags or pegs for the bags to be hung up on and they have their own tray for pencil 
cases, snack etc.  Packed lunch boxes are kept in their bags in the cloakroom or 
corridor. The children will be expected to pack and unpack their own bags, hang up 
their coats and organise their personal belongings. 
 
If possible, please encourage your child to recognise his or her own name in written 
form. 
  



Maths & Numeracy Information 
 

In Primary 1, many skills are taught and include: 
 

 Sorting by colour, type and size. 

 Ordering (1st, 2nd, 3rd and number before and after). 

 Matching 

 Pattern (recognising, copying and continuing) 

 2-dimensional shape (circle, square, triangle) 

 3-dimensional shapes 

 Measure (using non-standard units) 

 Time (in hours using digital and analogue clocks) 

 Counting, adding and subtracting (within 10) 

 Using Money (recognising and using coins and adding to 10p) 

 Writing numbers and correct numeral formation 
 
As well as the basic maths work, the children spend a large percentage of time on 
practical activity, oral work, mental agility and problem-solving.  They also spend 
time on practical maths such as measurements etc. 
 

 

 
How You Can Help Your Child with Maths 

 
The children come to school with a lot of mathematical knowledge gained through 
experiences both at home and in the Nursery.  This knowledge and awareness can 
be encouraged through lots of real life situations.  A few examples are: 
 

 Shapes and colours can be seen and discussed everywhere, at home, in the 
environment etc. 

 Numbers are in use all the time, from counting apples in the supermarket to 
hearing telephone numbers or even the lottery numbers! 

 Opportunities for matching and sorting include setting a table, pairing socks or 
shoes and even tidying up toys. 

 
The list of maths words on the reverse allows you to see some of the concepts your 
child will become aware of in the first year. 
  



Maths Words 
 

 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 

 
 
 
 
 
 
 
 

 
 
 
 

 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 

  

Measurement 

little big 

thick thin 

long short 

heavy light 

empty full 

none all 

some same 

more less 

half whole 

narrow wide 

Position 

first second 

last middle 

in between 

below above 

low high 

in front behind 

beside next to 

right left 

near far 

on off 
Money 

1p 2p 

5p 10p 

£1 how much 

Numbers 

1, 2, 3, 4, 5, 6, 7, 8, 9, 
10… 100 

let’s count none 

few some 

lots add 

plus take away 

subtract minus 

how many more 

Movement 

down up 

forwards backwards 

roll slide 

slow fast 

stop start 

come go 

Time 

morning afternoon night 

before now after 

yesterday today tomorrow 

sometime early late 

o’clock Monday Tuesday 

Wednesday Thursday Friday 

Saturday Sunday Autumn 

Spring Summer Winter 

Shape 

square rectangle 

circle triangle 

straight curved 

shape cube 

cuboid sphere 

cone  

Touch 

hard soft 

rough smooth 

hot cold 

Colours 

red yellow 

green blue 

white black 

purple orange 

pink grey 

gold silver 

brown  
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Literacy & English Information 
 
 

Reading 
 

There are many skills, which need to be mastered in order to read.  Knowledge of 
books, the ability to work out meaning from context or using a picture, prediction and 
decoding are only a few.  These skills need to be taught and practised. 

 
Using, the process of learning to read has begun long before school starts.  Most 
children come to school with some experience of books and stories.  They may know 
how to hold books and will re-tell favourite stories.  Some children will recognise their 
name, some letters and even words, (usually words they see in 
the environment such as McDonalds, Tesco, STOP etc.).  

 
 
 
Key Words 
 
The children are taught to recognise on sight, what are known as the key words.  
These are either common words (the, and, it etc.) which appear frequently in all 
reading material, or they are words which appear often in the reading scheme, e.g. 
the character names.  The words maybe taught using worksheets, flashcards or 
games. 
 
 
 
Sounds 
 
For the purpose of reading children will learn the letters of the alphabet by the way 
they sound in words.  They will also have an awareness of the names of the letters. 
Sounds are taught using the scheme called “Read,Write Inc.”. This scheme will also 
be used for early spelling and writing. This is a multi sensory approach where 
children see, hear, say and act out the sound.  On average they are taught a new 
sound per day, however, the pace can be altered to suit the needs of the class and 
the individual. 
 
 
 
Spelling  
 
Follows on from alphabetic knowledge and is taught progressively throughout the 
school. 
 
 
 
Phonological Awareness is the awareness of sounds within words, awareness of 
rhyme, syllables and alliteration.  This is a vital part of learning to read and write and 
is taught from the first stage as well. 
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Literacy Information 
 

 

WRITING 
 
Children will show readiness to write at different stages.  The early marks and 
shapes made on paper during play to represent a shopping list or letter are known as 
emergent writing. 
 
The technical side of writing i.e. the correct pencil grip and formation of the letters 
will be taught at the same time as the initial sounds.  Handwriting is taught formally 
and encouraged throughout the school.  

 
Children will be taught to write their own names early on and 
although some children can do this already, please be aware 
that it is harder for the teacher to undo bad habits than it is to 
teach unknown skills, (e.g. please do not teach your child to 
write their first name all in capitals when it is important they 
learn that only the first letter is a capital and the rest are lower 
case). 
 

 
The children are also taught creative writing skills, although their early stories may 
be pictures and scribed or copied written work.  This allows ideas and thoughts to be 
developed before all the technical skills are in place. 
 
 
 
LISTENING AND TALKING 
 
Language development begins with listening and talking.  Reading and writing only 
follow when these skills are developed for example, when children need to hear and 
say words before they will be able to read or write them. 
 
The development of skills in listening and talking continues throughout the school.  
Children are exposed to different purposes for listening and talking and use lots of 
games and activities to encourage them.  
 
The following are some ideas for simple activities you can use at home to help your 
listening and talk. 

 Use every opportunity you can to discuss things you see or have done, e.g. 
TV programmes, the school day, holidays, days out etc. 

 Be prepared to answer questions at length. 

 Go on sounds walks naming everything you hear. 

 Ask open ended questions. What if? I wonder why etc? to 
encourage conversation. 

 Chant rhymes or sing songs 

 Play I Spy. 
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How You Can Help Your Child With Reading 
 
 

This information is intended to help support your child’s reading at home.  
 

1. Children will be given reading books on an individual 
basis dependent upon their previous knowledge and 
skills and the support the teacher feels they will need.  
Please do not expect all the children in the class to 
start reading on the same day. 

 
2. Once work on the reading scheme has begun, the 

children will start to bring home a book to share.  
Reading aloud forms only a very small part of reading 
and your child will be involved in lots of activities in school.  Please don’t put 
too much emphasis on being word perfect at home; the children can easily be 
put off. 

 
3. All the reading brought home will already have been taught by the teacher 

and is intended to be reinforced at home.  
 
4. Children may not be asked to read a whole book at a time.  They may not 

always have a book, their homework may be a reading related activity.  The 
teacher will give guidance to you at the meeting at the start of term, or by 
letter or by a note inside a jotter. 

 
5. The children will all have a reading record. This will give details of the book 

they will share with you and the date of its return. There is a space to record 
when the children read with you and also record positive comments.  

 
 

6. Please encourage your child to look after the materials they bring home and 
ensure that responsibility for bringing their reading home and to school lies 
with them.  The school provides a folder and reading record but unfortunately 
will have to charge for any lost items (including reading/library books) to be 
replaced. 

 
7. Please don’t be tempted to compare the stage or level of reading with other 

children in the class or with friends or relatives in other schools.  Children 
develop at different speeds but on a more practical level, the number of 
copies of each book in the scheme and the fact that a wide range of books 
are all levelled for the same reading ability will mean that the children may all 
work through the books in a different order.  Not all schools use the same 
scheme and whereas on scheme a level may take around 6 weeks to 
complete on another, a level may take 12 weeks. 
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Structure of the School Day 

 
 

Monday – Thursday    
Start of School Day   8.50am     
Morning Break    10.50 -11.05am    
Lunch     12.35 -1.15pm     
End of School Day   3.15pm 
 
     Friday  
Start of School Day   8.50am    
Break/Brunch    10.50 -11.30am     
End of School Day   12.35pm 

 
 
Primary 1 children will attend full days from day one. 
 
The children are supervised in the playground from 8:40am.  When the bell rings at 
8.50am they will line up with other children in the school and be taken in by one of 
the class teachers. 
 
The supervisors are of course on duty in the playground at break and lunchtimes as 
well. 
 
When you are collecting your child at the end of the day, they will come out at main 
school door.  The children will not be let out until a parent or the person who is 
collecting them is in the playground.  As the children all leave school at the same 
time, it can be rather daunting for the children to face a sea of parents at the school 
gate so please wait beside the main door and your child will be given to you by 
their teacher. 
 
While we realise that the children may need the security of an adult bringing them to 
the door for the first few days or weeks, the area around the main door and nursery 
entrance can be quite congested at 8.50am.  If your child is happy to be left at the 
gate to come in and play, please help us to ease the congestion by doing so; this of 
course encourages independence as well.  The other point in doing this is that 
children, who are waving to their parents, while coming in with their class line, tend 
to trip up the steps or fall in the door. 
 
If you are collecting your child at lunch time they will be let out from the main school 
door. 
 
If the children are being collected by someone other than a parent please inform the 
school so that we can ensure that children go home safely. 
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What Your Child Will Need 

 
 

Your child will not require much equipment at the start of their school career however 
there are some items that will be very useful. 
 

 School bag: if possible, the bag should be big enough to hold the A4 size 
folder that will hold your child’s reading.  It is also very helpful if the child can 
open and fasten the bag themselves 

 

 Gym Kit: this should include shorts, a T-shirt and gym shoes (slip-on if 
possible).  The children all have pegs and it is handy if they leave their PE 
clothes in a bag on their pegs for a term at a time.  Please remember to label 
all items with your child’s name. 

 

 Snack: the children have a break in the morning and if you wish they can 
bring something to eat. NO NUTS 

 

 Water: it is very important to learning for children to have regular drinks during 
the day.  There are two water coolers in the school, if possible, please supply 
your child with a bottle for water to drink during class time.  

 

 Pencil case: we will provide children with pens, chunky pencils etc. So pencil 
cases are not an essential, however, some children like to have their own and 
they are of course welcome to bring one if they wish. 

 

 

 

http://www.google.co.uk/url?sa=i&rct=j&q=&esrc=s&source=images&cd=&cad=rja&uact=8&ved=0CAcQjRw&url=http://www.clipartpanda.com/categories/kid-with-backpack-clipart&ei=KNZyVaj3KOqw7AaA8YDYCg&psig=AFQjCNEIpZEZ82RU1cZvoPb2H5tRNmGz5A&ust=1433675677909315

