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Welcome from the Head Teacher  

 

Dear Parents/Carers, 

I would like to thank you for choosing Gordon Primary School for your child’s 

education and extend a very warm welcome to our school. I hope you find the 

information in our handbook both helpful and interesting. 

Our handbook highlights the vision, values and aims of Gordon Primary 

School, gives you information about the curriculum and identifies some of the 

activities which take place in the school. As a school, we fully appreciate the 

importance of parental partnership and by working together we can develop a 

partnership that will enhance not only your child’s education but will also give 

him/her a sense of belonging and commitment to the community to which 

he/she has joined. 

When your child joins us in Gordon our mission is to provide an educational 

experience which is of the highest quality. 

To the parents of the children who will join us in the session 2017-2018, I hope 

the information in our handbook will be of value and answers most of your 

questions.  

Please do not hesitate to contact me if you would like to discuss anything 

regarding your child’s schooling, as I firmly believe that between us we can 

provide the best possible learning experiences for your child. 

Similarly, please feel free to contact me with any ideas or suggestions you may 

have. Everyone at Gordon Primary is very proud and appreciative of the 

continuing, invaluable support we receive from you and the wider community. 

Yours sincerely, 

Susan Graham 
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 ‘If I was to 
describe my 

school to an alien 
I would say it is 

fun, friendly and 
has a huge 

playground’. 
- Benjamin 
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Vision, Values and Aims 

 

 

 

 

 

 

  

 

Learning together for a successful 

tomorrow 

 

 

Our school is friendly.  

It is where everyone: 

 Is welcome and happy 

 Is encouraged to do their best 

Nurtures and cares for each other 

 

Our school is lively.  

We have fun being active and creative 

 

Our school is ambitious.  

It is where everyone is: 

Challenged to aim high 

Encouraged to achieve more 

 Inspired to go further 



 

10 

Gordon Primary School  

  

 



 

11 

Gordon Primary School  

Staff 

Head Teacher 

Mrs Susan Graham 

Depute Head Teacher 

Mrs Carmen Foggin 

 

Staff 

Nursery 
Agnes Anderson (Senior Nursery Nurse)/ Gemma Cargill 

(Nursery Nurse)/ Claire Screen (Nursery Nurse) 

P1/2/3 Carol Lochhead (Principal Teacher) 

P3/4/5 Jane Anderson 

P5/6/7 Stephanie Robinson 

PE Teacher Andy Sutton 

Support for Learning Teacher Jane Catterall 

  

  

  

Active Schools Coordinator Gemma Ross 

Community Police Officer Karen Ballantyne 

School Minister Tom Nicholson 

 

Ancillary Staff 

Primary School Administrator Maggie Fullerton 

Additional Needs Violet Livingstone 

School Assistant Nicola Grant 

School Cook Yvonne Griffin 

Janitor Alex Chisholm 

Cleaner Anne Rendall 
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School Information 

Name Gordon Primary School 

Address 
Murrayfield 
Gordon 
TD3 6LW 

Telephone Number 01573 410245 

Email Address gordonps@scotborders.gov.uk  

Website Address www.gordonps.co.uk  

Denominational Status Non-denominational & Co-educational 

School Roll Current school roll is 62 (plus Nursery).   

House Structure 

The children are placed in three houses which are Smailholm, 
Hume & Greenknowe. 
Children are usually allocated to the same house as the rest 
of their family.   

School Hours 

 

Monday-Thursday Friday 

School Starts: 8.50am School Starts: 8.50am 

Morning 
Interval: 

10.50am - 
11.05am 

Morning  
Interval: 

 

Lunchtime: 
12.30pm - 

1.10pm 
Brunch: 

10.45am-
11.30am 

School 
Finishes: 

3.15pm 
School 

Finishes: 
12.30pm 

 

School In Context 

Gordon Primary School first opened in 1875. The School is at 
the heart of the community and as such we try to make it as 
friendly and welcoming as possible to all who use it. Although 
we believe in maintaining the traditions of a small rural 
community school we also try to make sure the children 
receive a forward thinking, up to date and modern education 
where change is embraced and the 'Global Perspective' 
embedded. 

Local Community 

Gordon Primary School has fantastic links with the wider 
community.  Parents and wider family are always welcomed 
into the school.  The Primary School has good partnerships 
with Earlston High School and the other primaries that feed 
into this secondary school.  Strong links with partner agencies 
support us in meeting the needs of all children. 

mailto:gordonps@scotborders.gov.uk
http://www.gordonps.co.uk/
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Accommodation 

 
 
Although our school building is quite small we take pride in 
ensuring we use the space to the best possible advantage to 
support teaching and learning.  The school comprises of a 
nursery with nursery garden, three large primary classrooms, 
school hall, dinner hall, library, and open areas.   

 
Playground 

 
We are very lucky at Gordon Primary School to have large 
school grounds.  These consist of: tarmac areas, grass 
playing field with trim trail, multi-use games area & wildlife 
garden.  Children are free to access almost all areas of the 
playground, although the grass areas become out of bound 
when wet and muddy to avoid injury, dirty clothes and grubby 
school carpets. 
 
 

 
 
Security 

In the interests of safety for all concerned, all visitors coming 
to the school must enter by the main entrance and then report 
to the School Office where they will be requested to sign our 
visitor’s book.  
  
In order to ensure the security of all pupils, parents or 
designated adults should bring/collect all Nursery children 
to/from Nursery classroom.  
 
It is very important that the school has accurate and up-to-
date contact details for all pupils so we can contact 
parents/guardians quickly in an emergency. 

 
Playground Supervision 

 
An adult presence is provided in the playground from 8.35am 
and break times in terms of the School (Safety and 
Supervision of Pupils- Scotland) Regulations, 1990. No child 
who is having a school meal or packed lunch is allowed to 
leave the school playground during lunchtime. During 
inclement weather, children will be supervised in the school 
building before school, at morning interval and at lunchtime. 
 
 

 

http://www.google.co.uk/url?sa=i&rct=j&q=play+and+grow&source=images&cd=&cad=rja&docid=4P_ipdi8kk5JqM&tbnid=Ug3W6c-YDlJELM:&ved=0CAUQjRw&url=http://shenandoahshes.sharpschool.net/classrooms/kindergarten_team/mrs__horton_s_class_webpage/&ei=xgFaUYuBAY2sPcHLgPgJ&bvm=bv.44442042,d.bGE&psig=AFQjCNHQq9QuCuPBSan4tOk87Jv3TFMIbw&ust=1364939575212101
http://www.google.co.uk/imgres?q=school+security&hl=en&biw=1920&bih=1044&tbm=isch&tbnid=RFyeSvf0ygDm4M:&imgrefurl=http://chameleonassociates.com/&docid=CwIrpVN0XJsuSM&imgurl=http://chameleonassociates.com/homeimages/school_security.jpg&w=204&h=153&ei=EQNaUeT2CaOo4AT2-IHAAQ&zoom=1&ved=1t:3588,r:31,s:0,i:194&iact=rc&dur=341&page=1&tbnh=122&tbnw=163&start=0&ndsp=37&tx=113&ty=84
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School Uniform and Dress Code 

At Gordon Primary we seek your co-operation in sending your child to school wearing 

the school uniform. School uniform encourages children to take pride in belonging to the 

school and fosters a ready to work attitude. 

UNIFORM 

dark coloured school trousers or skirts 

pale blue shirt, polo shirt or blouse 

navy blue sweater / cardigan 

black shoes 

blue & white checked summer dresses 

 

 

PRIMARY 7 UNIFORM 

As above but with a light blue sweater / cardigan 

(This distinguishes them when helping with school duties or when representing the 

school within the community). 

 

PE KIT 

black, white or navy shorts  

white polo or T-shirt 

black/white sandshoes or indoor trainers 

 

Jumpers, jackets and polo shirts can be ordered from school. Clothing ordered 

through the school will be embroidered with the school badge. The school badge, 

as shown on the cover of this handbook. 

 

PLEASE MARK ALL PERSONAL ITEMS OF CLOTHING OR PROPERTY WITH 

YOUR CHILD'S NAME OR INITIALS AS MANY ARTICLES ARE IDENTICAL. 

http://www.google.co.uk/url?sa=i&rct=j&q=&esrc=s&source=images&cd=&cad=rja&uact=8&ved=0CAcQjRw&url=http://www.kbs-edu.com/Archive News A 2014.html&ei=etF8VLvwN8TuPJPSgegC&psig=AFQjCNHDmWdW5MD1kGRQO5Uw-rEzJB_b0w&ust=1417552626478480
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Learning in 
Gordon Primary is 
fun because we 
get to work with 
others and take 

part in lots of ‘real 
life’ learning. 

- Rhea 
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Curriculum for Excellence 

Curriculum for Excellence is the education system in Scotland. It includes nurseries; 
schools; colleges and community learning from 3 to 18 and beyond. 

Learners from pre-school to S1 have been working to Curriculum for Excellence 
guidance and standards. Pupils who were in S1 in 2010-11 will be the first to take the 
new Curriculum for Excellence qualifications from 2013-14. Young people in S2 and 
above will work primarily within the existing curriculum and qualifications system, whilst 
benefiting from improvements in learning and teaching through Curriculum for 
Excellence. The table below matches the five curriculum levels to stages of learning 
generally applicable, with flexibility (for example, for young people who are particularly 
able and/or have additional support needs). 

 

From pre-school to the end of S3 (3-15) young people will experience a broad general 
education which is designed to enable each child or young person to be… 

 a successful learner 

 a confident individual 

 a responsible citizen   

 an effective contributor.  

The broad general education will include all of the Experiences and Outcomes across 
all curriculum areas up to and including the third level. Throughout all learning, prime 
importance is given to literacy, numeracy and thinking skills; skills for learning, life and 
work; an understanding of society, the world and Scotland's place in it, and an active 
and healthy lifestyle.  

A range of teaching methods and contexts for learning is used, including active and 
enterprising learning, which encourage young people to become enquiring; learning 
across the curriculum which helps young people make links between subjects, and 
learning outside classrooms in the outdoors and in the community, which gives 
opportunities for learners to deepen their learning in real-life contexts. Most learners will 
progress into the fourth level in many aspects of their learning before the end of S3, 
laying strong foundations for more specialised learning. 

  

Level Stage 

Early Early The pre-school years and P1, or later for some. 

First First To the end of P4, but earlier or later for some. 

Second Second To the end of P7, but earlier or later for some. 

Third and 
Fourth 

S1 to S3, but earlier for some. The fourth level broadly equates to 
Scottish Credit and Qualifications Framework level 4. 
 
The fourth level experiences and outcomes are intended to provide 
possibilities for choice and young people's programmes will not 
include all of the fourth level outcomes. 

Senior Phase S4 to S6, and college or other means of study. 
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Curriculum- Teaching and Learning 

Curriculum for Excellence is now being implemented across Scotland for all 3-18 year 

olds wherever they learn. It aims to raise standards, prepare our children for a future 

they do not yet know and equip them for jobs of tomorrow in a fast changing world. 

Curriculum for Excellence enables professionals to teach subjects creatively, to work 

together across the school and with other schools, to share best practice and explore 

learning together.  

Teachers and practitioners will share information to plan a child’s ‘learning journey’ from 

3-18, helping their progression from nursery to primary, primary to secondary and 

beyond, ensuring the change is smooth. They’ll ensure children continue to work at a 

pace they can cope with and with challenge they can thrive on. Curriculum for 

Excellence balances the importance of knowledge and skills. 

Every child is entitled to a broad and deep general education, whatever their level and 

ability. Every single teacher and practitioner will be responsible for literacy, numeracy 

and health and wellbeing – the language, numbers and life skills that unlock other 

subjects and are vital to everyday life.  

Curriculum for Excellence develops skills for learning; life and work to help young 

people go on to further study, secure work and navigate life. It brings real life into the 

classroom, making learning relevant and helps young people apply lessons to their life 

beyond the classroom. It links knowledge in one subject area to another helping 

children understand the world and make connections. It develops skills so that children 

can think for themselves, make sound judgments, challenge, enquire and find solutions. 

There will be new ways of assessing progress and ensuring children achieve their 

potential. Please read the section on Assessment and Reporting for information. 

There is personal support to help young people fulfil their potential and make the most 

of their opportunities with additional support wherever that’s needed. There will be a 

new emphasis by all staff on looking after our children’s health and wellbeing - to ensure 

that the school is a place where children feel safe and secure. 

Ultimately, Curriculum for Excellence aims is to improve our children’s life chances, to 

nurture successful learners, confident individuals, effective contributors and responsible 

citizens, building on Scotland’s reputation for great education. 
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Curriculum- Subject Areas 

Literacy and English 

Our aim is for all children to become aware of the enjoyment of 

reading and writing and that they will acquire the reading habit – a 

habit that will remain with them for the rest of their lives.  

In the early stages children are encouraged to look carefully at both 

pictures and writing. This is to prepare for word and letter 

recognition. They learn to follow left to right patterns in preparation 

for reading and writing.  Skills in listening and talking are also 

developed.  

Writing begins with free patterns, leading to actual letter shapes and 

numerals.  Close attention is paid to forming the letters correctly. 

Whole school reading and writing programmes ensures that skills 

are consolidated, developed and implemented into other curricular 

areas.  

 A variety of resources are available to ensure all children’s skills 

can develop appropriately.  These resources develop not only 

mechanical reading but assess comprehension and help develop 

writing and spelling skills. 

We aim to support all children so that they develop at their correct pace and become 
proficient in understanding text, looking for deeper meanings, extending their 
vocabulary, appreciating a wide selection of literature and using life skills. 
 
In addition to active games and practical activities, our early phonics and spelling 
programme uses Jolly Phonics as a core resource.  These learning opportunities 
provide children with knowledge of sounds and decoding skills allowing them to access 

texts with confidence and accuracy.  We use a range of 
reading schemes to build children’s confidence of reading 
with fluency and expression, while ensuring a thorough 
understanding of the text.  For some learners we use an 
online reading resource called ‘Rapid Reading’.  This 
resource supports the children to decode texts while 
providing them with online rewards for the progress they 
are making with reading.   

 
As children become more independent in reading, they will progress onto the 
Accelerated Reading scheme.  This resource allows children to choose their own 
reading books appropriate to their individuals reading level.  Teacher & peer discussion 
regarding their reading, partnered with online comprehension questions allow pupils to 
recognise successes and identify next steps in reading. 
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Although pupils at Gordon Primary are able to use word processors to support their 

writing process, we believe that it is very important that children appreciate the 

importance of handwriting and neat presentation. Children are encouraged to develop 

lasting writing habits of a neat, legible style of presentation where appropriate. 

One of the most important aspects of writing is the quality of the ideas used. However, 

due attention will be paid to the more formal aspects of writing, namely spelling, 

handwriting, presentation and punctuation.  

Pupils are encouraged to take turns when talking and to listen politely when other pupils 

are recounting an experience, presenting ideas or offering their suggestions.  Children 

are encouraged to learn skills in presenting their ideas, expressing views and opinions 

and listening for a variety of purposes. 

Our approach to language work is based on the view that language development 

underlies everything we do in school. Aspects of language are often not only integrated 

but also taught through other curricular areas. 

Languages 

In Gordon Primary pupils across the school participate in dedicated 

French lessons and are exposed to key French vocabulary 

through day-to-day activities.  

The four key components within our Languages programme 

develop pupils’ skills in talking, listening, reading and writing. The 

teaching approaches used encourage plenty of interactive activities, 

including the use of the interactive whiteboard. 

Following new national recommendations for ‘Language Learning in Scotland’, we are 

currently identifying new opportunities for enhancing our approach to Languages within 

Gordon Primary.   

The aim is that by 2020 children from P1 will learn a second language to that of their 

mother tongue and will begin learning a third language from P5.   

We are beginning to phase this process in over the next few years so that by 2020 we 

will have fully implemented the recommendations from Scottish Government. 

If you would like further information on the Languages: 1 + 2 Approach then please 

access the following webpages: 

www.scotland.gov.uk/Resource/0039/00393435.pdf 

www.educationscotland.gov.uk 

 

http://www.scotland.gov.uk/Resource/0039/00393435.pdf
http://www.educationscotland.gov.uk/
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 Numeracy and Mathematics 

We aim to enable pupils to:  

 Develop essential numeracy skills which allow them 

to participate fully in society.  

 Develop a secure understanding of the concepts, 

principles and processes of mathematics and apply 

these in different contexts. 

 Have an understanding of the application of 

mathematics, its impact on our society and its potential for the future.  

 

 

Mathematics comprises of NUMBER, MONEY and MEASUREMENT; INFORMATION 

HANDLING; and SHAPE, POSITION and MOVEMENT. In all of these areas pupils 

have the opportunity to develop PROBLEM SOLVING and ENQUIRY SKILLS.  

Within Earlston Primary School we teach a core skills based programme in each of the 

above aspects and use real life contexts to allow children opportunities to apply their 

new skills. 

We focus on children learning at an appropriate pace and at a level suited to their 

individual needs; working in partnership with peers; through active, fun and engaging 

activities. 

The use of ICT is evident throughout all stages of school to support learning, with 

suitable ICT programmes and websites used to reinforce new concepts. 

Teachers supplement learning with other resources if appropriate in order to help pupils 

achieve their potential in a stimulating way. 

Development of mental maths from the earliest stages is a high priority to ensure sound 

learning of concepts and to develop confidence in problem solving and enquiry skills. 

At Earlston Primary School we often incorporate co-operative learning opportunities into 

lessons. Children may be learning as a whole class, through small group work, in pairs 

or individually. Often these learning experiences are linked to interdisciplinary contexts 

in order to motivate children in exciting, real and relevant ways.  
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Health and Wellbeing 

At Gordon Primary School we ensure that all children experience what it feels like to 

develop, enjoy and live a healthy lifestyle. 

We provide opportunities for pupils to:  

 Experience positive aspects of healthy living and activities 

for themselves (both during and after school) ; 

 Develop the knowledge and understanding, skills, abilities 

and attitudes necessary for their physical, emotional and 

social wellbeing now and in their future lives; 

 Make informed decisions in order to improve their physical, 

emotional and social wellbeing; 

 Apply their physical, emotional and social skills to pursue a 

healthy lifestyle. 

We take a holistic approach to health and wellbeing and our programme of study aims 

to promote learning about: 

 Health – mental, social, emotional and physical; 

 Physical education and physical activity including sport; 

 Eating for health, and, hygienic practices; 

 Personal safety;   

 Drugs, alcohol and tobacco; 

 Relationships and parenthood; 

 Planning choices. 

We have close links with our school nurse, Mary Carryer, who support our teachers in 
the delivery of our Health and Wellbeing programme. As a health promoting school we 
work hard to ensure that the promotion of Health and Wellbeing permeates all our work. 
 
  
All children participate in PE every week, whether in the form of movement, games, 

dance or development of skills specific to a sport.  All classes have two PE sessions 

within the week and on non-PE days, they engage in the Daily Mile.  There are various 

festivals and tournaments throughout the session, including hockey, athletics, rugby and 

netball, where the children are able to apply the skills 

they have learned within PE.  

Swimming is no longer part of the timetabled curriculum, 

however thanks to PTA funding the school is able to 

offer blocks of lessons at Kelso Swimming Pool to pupils 

from Primary 3 to Primary 5. 

Each session all children in the school will benefit from the excellent Active Schools 

Programme and additional sporting activities provided through our local community. 
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Social Studies, Sciences and Technologies 

These areas of the curriculum are often taught in an interdisciplinary learning context. 

This is a process in which two or more subject areas are integrated with the goal of 

fostering enhanced learning in each subject area.  Interdisciplinary Learning may take 

the form of in-depth studies lasting for a number of weeks, or a short series of lessons. 

Social Studies 

Through social studies, children develop their understanding 

of the world by learning about other people and their values, 

in different times, places and circumstances. They learn 

about people’s achievements and about how to make sense 

of changes in society, of conflicts and of environmental 

issues.   

Opportunities exist for studying the local environment and how it has evolved, which 

could include observation, fieldwork or an opportunity to discuss issues.  

Teachers at Gordon Primary try to make class projects as ‘real’ as possible by including 

the school site and surrounding community as a basis for study.  Where it is felt to be 

appropriate, visits to further afield are arranged to complement the study. 

Visitors are encouraged to visit our school to discuss their business or experience with 

the children. 

During these studies, the pupils develop lifelong skills. Equally important is the need to 

foster positive attitudes and to prepare children for active participation in decision 

making about the environment and the benefits of technology. 

Sciences 

Science is an important part of our heritage and we use its applications every day in our 

lives at work, at leisure and in the home. Science and the application of science are 

central to our economic future and to our health and wellbeing as individuals and as a 

society. Scotland has a long tradition of scientific discovery, of innovation in the 

application of scientific discovery, and of the application of science in the protection and 

enhancement of the natural and built environment. Children and young people are 

fascinated by new discoveries and technologies and become increasingly aware of, and 

passionate about, the impact of science on their own health and wellbeing, the health of 

society and the health of the environment.  

Curriculum for Excellence experiences and outcomes in science provide opportunities 

for children to develop and practise a range of enquiry and investigative skills, scientific 

analytical thinking skills, and develop attitudes and attributes of a scientifically literate 

citizen in society.  They also support the development of a range of skills for learning, 

life and work. 
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Technologies 

Technologies at Gordon Primary School include craft, design, 

engineering, graphics, food, textile and information 

technologies. 

We aim to develop our pupils’ skills in order for them to 

participate in modern life so that they can:  

 Develop an understanding of technologies and their impact on society – in the 

past, present and future 

 Apply knowledge, understanding and practical skills to design and create 

products, processes and solutions that meet needs in play and daily life 

 Gain the confidence and skills to embrace and use technologies 

Information Technology is an integral part of our curriculum. The school computer 

system is locally and nationally networked to allow access to internet and e-mail 

facilities.  At Gordon Primary each class has a bank of at least five laptops so that 

individuals, pairs or small groups can access technology to support and enhance 

learning.  In addition to these opportunities to apply technology skills, the school bank of 

laptops are timetabled to allow whole class technology lessons where children learn 

skills in the following aspects of computer technology: 

 Text, Graphics & Multimedia 

 Controlling and Programming 

 Collecting and Analysing 

 Electronic Communication 

 Digital Research 

 

Expressive Arts 

Expressive Arts include experiences and outcomes in art and design, drama, dance and 

music. Our learning progression pathways provide Gordon pupils with opportunities to 

learn to:  

 Express themselves in different ways and be creative; 

 Experience enjoyment (and contribute to other 

people’s enjoyment) through creative expressive 

performances and presentation; 

 Develop important skills specific to expressive arts 

and also transferable skills. 

At Gordon Primary School we aim to discover, maintain and enhance the creativity and 

imagination that is embedded within every young child.  From ‘Role Play Corners’ to 

‘Whole School Productions’, from ‘Free Choice Art Tables’ to ‘Class Wall Displays’, all 
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children are encouraged to think creatively and to share their ideas with others, making 

our school a vibrant and stimulating place to learn. 

Pupils from P5 to P7 are offered the opportunity of specialised tuition to learn a range of 

instruments. Sessions become available for this throughout the year.  You will be 

notified as and when these opportunities arise. The purchase of an instrument can be 

costly however many of the instruments can be hired initially. Further details are 

available on request. 

In a more formal setting, concerts involving drama, dance and music are presented to 

parents, friends and other links within our local community. Taking part in these 

presentations can help pupils develop skills in self-expression, with evidence of a visible 

increase in self-confidence. 

Religious and Moral Education 

The children at Gordon Primary progress through the Curriculum for Excellence 

Religious and Moral Education experiences and outcomes in order to: 

 Develop their spiritual, social, moral and cultural values; 

 Develop a knowledge and understanding of Christianity and other world 

religions; 

 Appreciate moral values such as honesty, respect, fairness and concern for 

others 

 Investigate and understand the questions and answers that religions can offer 

about the nature and meaning of life 

 Develop their own beliefs, attitudes, moral values and practices through a 

process of personal search, discovery and critical evaluation.  

We encourage children to become aware of the wide range of religious interpretations 

and their importance to believers. 

Parents have the right to withdraw their child from Religious Education lessons and 

Observance and should contact the school if they so wish. 

Parents from ethnic minority religious communities may 

request that their children be permitted to be absent from 

school in order to celebrate recognised religious events. Only 

written requests detailing the proposed arrangements will be 

considered. Appropriate requests will be granted for up to 

three occasions in any one school session and the pupil noted 

as an authorised absentee in the register. 

The school has a very positive relationship with the local church and Minister, Tom 

Nicholson.  Six of our assemblies are held in the church throughout the year as art of 

our religious observance.  
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Extra-Curricular Activities 

Children have opportunities to participate in a variety of extra-curricular activities which 

take place throughout the session.  

Through consulting with pupils and parents we were able to identify clubs and activities 

that children, and parents, would like to attend.  Gordon Primary staff work in 

partnership with; Active Schools; parents and other partners to enable these wishes to 

come true. 

Preschool, afterschool or lunchtime clubs meet at various times during the school year 

and are extremely popular with pupils. We are very grateful to the staff and volunteers 

who run these clubs. 

The assistance of parents in extra-curricular activities is always welcome and any 

parent who is able to use his or her talents or interests in this way will receive full 

support of the school (subject to PVG approval- forms can be obtained from school 

office). 

A wide variety of educational visits take place throughout the session to support and 

enhance learning and teaching. Such excursions are usually linked to studies in class. 

Parents are welcome to participate in school excursions. 

Senior pupils attend a residential in P7 where they participate in a wide variety of 

activities, incorporating aspects of Environmental Studies, sporting and problem-solving 

activities, as well as contributing fully to the school’s programme in Personal and Social 

Development.   

From 2015-2016 session onwards, this residential will take place near the start of the 

P7 session and will be organised along with some other schools that feed into Earlston 

High School.  This will provide pupils with an opportunity to build relationships with 

children from other schools prior to starting the High School.. 

Procedures to ensure the Health & Safety of everyone participating in the above 

activities are strictly adhered to. 

 

 

 

 

 

 

 



 

27 

Gordon Primary School  

 

  

 

 

  

‘I like coming to 
this school 

because it is 
colourful, nice 

and the teachers 
are not scary’. 

- Emily 
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Assessment and Reporting 

Curriculum for Excellence emphasises that assessment is an integral part of day-to-day 

teaching and learning. Learners’ progress will be closely monitored by staff, who reflect 

with them on their strengths, learning needs and next steps, and take action based on 

this. 

Learners themselves will be increasingly involved in this process, as they develop the 

skills needed to be able to make effective judgments on their own learning; skills that 

will be important to them throughout life. Testing will continue to be part of the 

framework of assessment, providing additional evidence of what learners know, 

understand and are able to do, and helping teachers plan learning experiences which 

are motivating and challenging. 

Gordon Primary fully embraces the national priority Assessment is for Learning. 

The progress made by each child is assessed by the staff throughout the session to 

confirm each pupil’s progress. 

Assessments are carried out in many different 

ways, each appropriate to what is being learned. 

Assessments are based on what children say, 

make, write, and do. 

For example, practical tests will be given to see 

whether or not a pupil can measure accurately; 

teachers will observe pupils in discussion to 

assess their progress in those skills; a written 

test may be given to check for progress in 

spelling. 

Our children also have a role in assessment; from the earliest stages we encourage our 

pupils to consider their own, and others’, performances in whatever tasks they are 

undertaking. 

Assessment then is both formative, as an on-going daily and informal part of our 

teaching, and also summative, something which we do from time to time as a "spot 

check" to gain evidence of learning. 

We use assessment to ensure that the work being planned will be appropriate for our 

pupils and often alter our plans in response to assessment to ensure that efficient and 

effective learning takes place. 

Assessment evidence is collated into pupil profiles that will show the progress of an 

individual child’s learning journey. Primary 7 produce an e-profile to help ensure a 

smooth transition to secondary school. 
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For personal learning planning pupils take responsibility by setting their own learning 

targets on a regular basis in their learning journeys or through a learning conversation, 

whatever is appropriate for age and stage. 

Children who may have additional support needs, or who require an Individual 

Education Plan or Co-ordinated Support Plan will be assessed in a way suited to their 

individual requirements. Further information is available from the Head Teacher.  

Parents' interviews are arranged twice a year in order that staff and parents may 

exchange views of the children's progress. 

The school year is split into four main teaching blocks.  Curriculum Overviews are sent 

home at the beginning of each block to share with you what the children will be learning 

within all areas of the curriculum.  These will come home termly. 

Reports will make reference to the knowledge and skills that your child has acquired 

over the year as well as the quality of your child’s performance, particularly in the core 

areas of Language/Literacy, Numeracy and Mathematics and Health & Wellbeing. The 

report will show how each child is developing in relation to the four capacities as a; 

successful learner; confident individual, responsible citizen; and effective contributor. 

At any time, parents who are concerned about their children's progress are welcome to 

phone the school and ask for an interview with a member of the school management 

team.  Arrangements can also be made for parents to have an interview with the class 

teacher at times other than our formal parents' nights. Please do not hesitate to ask. 

Open Afternoons are also scheduled throughout the year as an informal chance for 

children to show and explain their learning to parents.  Class teachers may also use 

these opportunities to demonstrate some of the learning activities for parents to 

participate in. 

Further information for parents and carers on ‘Assessment and Reporting’ can be found 

on the following websites: 

www.parentzonescotland.gov.uk (parents and carers) 

www.educationscotland.gov.uk (teaching practice and support) 

www.scotland.gov.uk/cfeinaction (real-life examples) 
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Transitions 

Starting School - Enrolment  

Enrolment of all children due to start Primary 1 in August usually takes place the 

previous November- exact details are printed in the local press.  Children who reach the 

age of five years before 1st March of the following year are eligible for enrolment in the 

P1 class beginning in August each year. Children who live in the catchment area of a 

particular school must be enrolled in that school where parents will be informed of their 

right to make a placing request to another school of their choice and will be informed of 

the conditions pertaining to this.  A parent or guardian wishing to enrol a child at Gordon 

Primary School is more than welcome to contact the school to make an appointment 

with the Head Teacher to discuss school policy and answer questions. A tour of the 

school can be arranged. Placing request forms are available from the school office.   

 

Transfer from Nursery   

We are fortunate that our Nursery class is based within the school building, which 

promotes strong links between nursery and primary. We have a comprehensive 

programme designed in consultation with the nursery to ensure that children receive the 

best possible start to their education in Gordon Primary.   

Nursery-P1/2 joint sessions: From January onwards Nursery and Primary 1/2 children 

have regular opportunities to participate in fun, active and creative activities relating to 

learning.  These sessions provide Nursery children the opportunity to experience 

learning in the Primary classroom, whilst giving the Primary 1/2 children a leadership 

role in supporting their peers.  Our Principal / P1/2 teacher regularly visits the nursery 

setting throughout the year to get to know the children and the stages that they are at 

with their learning. 

Each Monday the Nursery join in with the rest of the school for assembly and are 

involved in as many whole school events as possible. 

Parent Information Meetings: In June each year, Nursery and Primary 1 parents are 

invited to an information sharing meeting.  This provides an opportunity to discuss 

practicalities on starting Nursery & School. 

Deferred Entry  

Under current legislation in Scotland, parents/carers of children aged between four and 

a half and five at the start of the school session (those with January to February 

birthdays) have a choice about enrolling their child for primary school.  Children can 

start school before they are five or can defer their start until the following August.   
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What must parents/carers do?  

 Enrol the child at the catchment area school, where there will be an opportunity to 

indicate interest in deferring entry, during the period notified in the local press  

 Discuss the possibility of a deferred entry with staff in an early years 

establishment. 

 If there is agreement that the child will benefit from an additional pre-school year 

the parents/carers and setting will make a joint submission to the Early Years 

Admission Panel (EYAP).  If there is not agreement then the parents/carers will 

make the submission and the setting will submit their information sheet separately. 

 The EYAP consists of the Senior Education Officer (Early Years), Early Years 

Quality and Practice Officer and an Educational Psychologist. 

 The Purpose of the EYAP is to consider applications and likely benefits for the 

individual children.  They will accept, decline or seek further information.  You will 

receive a letter confirming the decision and giving further instructions with regard 

to next steps. 

 

Transfer between Primary Classes 

Strong working relationships between staff at Gordon Primary School partnered with 

clear systems for transition ensures that information regarding each child’s learning, 

interests, challenges and overall wellbeing are communicated effectively when 

progressing from one year to the next. 

A ‘Swap Over Morning’ is timetabled towards the end of each academic year.  Children 

will spend the day with their new class and class teacher (if circumstances allow). 

 

Composite Classes 

Due to the small year groups at Gordon Primary School it is very likely that your child 

will be within a composite class. A composite class is one where children from two or 

more year groups are taught together. 

Almost all primary schools in Scottish Borders have one or more composite classes, 

and in small schools pupils are likely to be in composite classes throughout their 

primary years. 

These mixed groupings take account of age, gender and specific needs. As with all 

classes the curriculum is planned to ensure balance and progression for each pupil. The 

maximum size of a composite class of any age group is 25 pupils. 
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Transfer from Primary to Secondary School   

Pupils are normally transferred from Primary to Secondary Education between the ages 

of 11yrs and 12yrs so that they will have the opportunity to complete at least 4 years of 

secondary education.  

Pupils from Gordon Primary School normally transfer from this school 

to:- 

Earlston High School 
Head Teacher: Michelle Strong 
Telephone Number:  01896 849282 
 
Earlston High School is also a part of the Eildon East Learning Community which brings 

together a wide range of services to benefit young people.  The principal purpose of the 

learning community is to ensure that services are better co-ordinated in order to meet 

the needs of young people and raise attainment.  Learning Communities support the 

government’s approach to GIRFEC (Getting it Right for Every Child).  This means that if 

a child/young person needs support then, where possible, there will be one co-ordinated 

assessment and one plan for that child/young person.   

Gordon Primary School has close links with Earlston High School.  There are regular 

Primary/ Secondary Liaison meetings for staff.  Throughout their Primary 7 year 

guidance staff visit the school and meet the children to discuss any concerns they may 

have, and also gather information from the class teachers to ensure a smooth transfer 

to secondary. There is a programme of multi-school learning experiences and festivals 

allowing pupils from the Eildon East Learning Community to meet each other and 

become acquainted prior to starting the High School. 

All children in P7 at Gordon Primary visit the High School for 

a two day High School Transition visit in June.  

An ‘enhanced transition’ can be arranged if there are any 

concerns raised by either parents or school staff.  This would 

result in extra visits to the High School- meeting key staff and 

becoming familiar with the layout of the building.  

Further information and advice regarding transition can be obtained from the 

following national organisations: 

Enquire:     www.enquire.org.uk 

Parenting Across Scotland: www.parentingacrossscotland.org  

  

http://www.enquire.org.uk/
http://www.parentingacrossscotland.org/
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 The best three things 
about Gordon Primary 

are: 

 Using computers in 
class 

 When we get all the 
equipment out in PE 

 The lunches (Yummy!) 

- Finnian 
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Support for Learning 

Getting It Right For Every Child (GIRFEC) is the national approach in Scotland to 
improving outcomes and supporting the wellbeing of our children and young people by 
offering the right help at the right time from the right people. 
 
The GIRFEC approach aims to make it easier for parents, children, young people and 
the services that support them – such as early years services, schools and the NHS – to 
work together to get it right. 
 
Practitioners work together to support you and your child, working across organisational 
boundaries and putting your child and you at the heart of decision making, ensuring we 
give all our children and young people the best possible start in life. 

GIRFEC means that everyone working with Scottish Borders children, young people 
and their families are encouraged to:  

 Ensure children, young people, and their families get the help they need when 
they need it and are central to the process of finding solutions.  

 Use one consistent and equitable approach, actively share information to agreed 
protocols and work more effectively together to improve outcomes for children 
and young people.  

 Be clear about personal responsibility to do the right thing for each child/young 
person.  

 Work with children, young people and their families, using a collaborative 
approach with fewer meetings. This should ensure children, young people and 
their families give information only once, and enables the development of one 
plan to meet all their needs.  

 Respond to children and young people and take appropriate, proportionate and 
timely action with the minimum of paperwork, bureaucracy and duplication.  

GIRFEC is part of the Children and Young People (Scotland) Act 2014 and the GIRFEC 
provisions are planned to be fully implemented by August 2017.  If you would like any 
further information please ask your child’s Headteacher. 
 
 
Systems at Gordon Primary School 

Gordon Primary School and Nursery have a variety of procedures to assist in the early 

identification of children and young people that may require additional support for a 

particular area of learning.  Identification and support planning will take place at the 

earliest possible stage.  

The progress of all children is continuously monitored by staff in consultation with the 

school management team.   Through applying our thorough tracking and monitoring 

systems at Gordon Primary school we aim to meet the needs of every single learner- 

whether these take the form of mental, social, emotional or physical needs.  
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It is likely that your child will receive some form of additional support throughout their 
primary education. Challenges that children experience may only be short term, or be 
confined to one aspect of learning.  This can often be resolved by a little extra help from 
the class teacher or the Support for Learning teacher.   

A few children experience long-term difficulties throughout school. In this case, the class 
teacher and Support for Learning Teacher will plan an Individual Education Programme 
for the child to follow within the class setting. If it is felt to be of benefit, a child may be 
withdrawn from class to receive individual support, although in most cases children will 
be supported within the class setting.  Some children, who require help from a variety of 
supporting agencies, are officially designated as having a ‘Co-ordinated Support Plan’.  
Examples of agencies include Speech Therapist, Educational Psychologist, Behaviour 
Support or Occupational Therapist.  

If you believe your child has additional support needs, Scottish Borders Council 

publishes a range of informative advice. Visit the following webpage for further details. 

www.scotborders.gov.uk/info/886/additional_support_needs  

Statement by Scottish Borders Council Educational Psychology Service (SBC EPS) 

for inclusion in School Handbooks. 

As  part  of the  VSE  follow up  for  the  Educational Psychology  Service the strategic Head 

Teacher group suggested the  service  provide a statement for parents to  be included in school 

handbooks.  The  statement  below has  been developed by  the  service for  this  purpose.  The  

statement has  been developed in  collaboration with 6 of  the  parent  Council  chairs (three  

East, three  West and  of  these one  Secondary chair for each  area).   

The Educational Psychology Service. 
 

The Educational Psychology Service (EPS) works with all SBC schools to support children’s 
learning and wellbeing.  
We provide advice and training to school staff on how children learn, and advise on ways to 
help children who require support. 
If requested by the school, we can arrange follow-up for individual children and young 
people, together with their families and teachers, to help support their learning, or with 
social or emotional issues.  This is generally achieved by meeting the children, their families 
and school staff, to review the support they have already received and agree ways in which 
we can all help your child in school.  In some cases, we may agree that a psychologist will 
work on a one-to-one basis with your child to obtain a clearer picture of how they can best 
be supported.  
If you have any worries about your child, please contact their school, in the first instance, to 
arrange a meeting to discuss your concerns.  All schools have access to a range of support 
Services and your child’s Head Teacher will be able to advise you about when the EPS may 
be able to help. 
Further information about the EPS is available on the Scottish Borders Council website. Here 
you can access a downloadable leaflet for parents and carers, which explains in more detail 
how we may be able to work with you to support your child in school. 
Please see www.scotborders.gov.uk/EPS 

http://www.scotborders.gov.uk/info/886/additional_support_needs
http://www.scotborders.gov.uk/EPS


 

39 

Gordon Primary School  

 

  

New Carer’s Act for Scotland launched on 1 April 2018 

The new Carers (Scotland) Act was launched by the Scottish Government on April 

2018 and brings with it a number of important changes. 

The Act applies to both adult and young carers and aims to support carers’ health 

and wellbeing and help make caring more sustainable. Overall, the goal is to deliver 

improved: 

 carer engagement and involvement 

 carer health and well-being 
 early intervention 
 personal outcomes for carers 

 information and advice 
 emergency care planning 

 discharge planning with reduced delays and readmission. 
 

The definition of a carer is being broadened to mean any individual who provides or 

intends to provide care for another individual. This will include anyone who provides 

unpaid support to family or friends who could not manage without this help e.g. 

caring for a relative, partner or friend who is ill, frail, disabled or has mental health 

or substance misuse problems. 

 

The current carer assessment is being replaced with carer support plans for adults 

and a young carers statement for young carers. These will act as a gateway to 

various types of support, including statutory services, emotional support, training, 

advice, information, access to short breaks and respite, benefits advice and 

signposting to other services. 

 

New eligibility criteria are being introduced that will identify the carers that the 

Council will be required to support. The carer support plan will identify other ways 

that carers can be enabled to carrying out their caring role. 

 

Carers will also have the right to be involved in the development of local strategies 

and services that affect their caring role. 
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Dr Stephen Mather, Chair of the Scottish Borders Integration Joint Board, said: 

“The contribution that carers make not only to the lives of the people they care for 

but also to their local communities and the Borders as a whole should not be 

underestimated. This Act aims to make sure that the vital role they play is 

recognised, with the Council, NHS Borders and other members of the Health and 

Social Care Partnership fully committed to taking their views into account as an 

equal partner when, for example, carrying out assessments or undertaking hospital 

discharges or care planning. 

“Improving support for unpaid carers is also one of the key priorities of the recently 

approved Health and Social Care Locality Plans, with each of the five plans setting 

out our commitment to ensuring that an adult carers support plan, young carers 

statement and eligibility criteria are in place. A short breaks statement containing 

both local and national information is also being developed and we are working 

towards having a Carers Strategy in place by April 2019.” 

Lynn Gallacher, Borders Carers Centre Manager, welcomed the new Act, saying: 

“This is a key piece of legislation that promises to promote, defend and extend the 

rights of adult and young carers across Scotland. The challenge now is to 

implement the Act to ensure these benefits are realised for our local carers.” 

 

For more information, contact the Borders Carers Centre on 01896 752431, at: 

admin@borderscarers.co.uk or: www.borderscarerscentre.co.uk. They provide a 

confidential and comprehensive carers’ advice and support service and can help 

with any queries people may have, including developing a carers support plan. 

 

Young carers under 18 should contact the Scottish Borders Young Carers Service 

provided by Action for Children on 01896 750173. Young adult carers from around 

the age of 16 who are beginning to use adult services should contact the Borders 

Carers Centre.  

Notes to editors 

 Detailed information about the Act is available on the Scottish Government 
website  

 More information about the Scottish Borders Young Carers Service is available 

from the Action for Children website  
 The Partnership’s Locality Plans are available at: 

www.scotborders.gov.uk/HSCPLocalityPlans  
 

For more information, contact the Communications and Marketing team on 01835 826632 

or communications@scotborders.gov.uk 

 

mailto:admin@borderscarers.co.uk
http://www.borderscarerscentre.co.uk/
http://www.gov.scot/Topics/Health/Support-Social-Care/Unpaid-Carers/Implementation/Carers-scotland-act-2016
http://www.gov.scot/Topics/Health/Support-Social-Care/Unpaid-Carers/Implementation/Carers-scotland-act-2016
https://www.actionforchildren.org.uk/in-your-area/services/young-carers/scottish-borders-young-carers-service/
http://www.scotborders.gov.uk/HSCPLocalityPlans
mailto:communications@scotborders.gov.uk
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Keeping our children and young people safe in the Scottish Borders 

 

CHILD PROTECTION  
 Our settings in the Scottish Borders work hard to keep our children and young people 

safe - all children and young people have a right to feel safe within the setting, home 
and community.  

 

 Within our setting we strive to provide a safe, secure and nurturing environment for 
our children and young people, which promote inclusion and achievement.  

 

 All staff in Education have a statutory and professional responsibility to take action if 
we have reason to believe a child is suffering, or is at risk of abuse.  

 

 Our Scottish Borders Child Protection procedures  set out what we will do if we have 
reason to believe a child is being abused or is at risk of abuse, either within the home 
or the community. These procedures are designed to ensure that children and young 
people get the help they need when they need it.  

 

 All staff are aware of their child protection responsibilities and every year all staff in 
our setting attend a child protection update. 

 

 Many of our staff undertake additional multi-agency child protection training.  
 

 Every setting has a Child Protection co-ordinator who has the responsibility for 
overseeing child protection concerns as well as those young people who are care 
experienced within the setting. 
 

 The Child Protection co-ordinator for the setting is Kevin Wilson (Acting 
Headteacher) & Jane Forrest (Principal Teacher) 
 

What to do if you have a child protection concern?  
 

It's everyone’s responsibility to protect children.   
 
If you have any concerns that a child is being harmed or is at risk of harm, 

please call without delay  

 

01896 662787 (Duty Children and Families Social Work Team) 

 

01896 752111 (Out of office hours that covers all areas)   

 

Emergency contact 

If you consider a child or young person is in immediate danger, call the Police on 999 

http://onlineborders.org.uk/community/cpc
https://www.scotborders.gov.uk/childprotection/
https://www.scotborders.gov.uk/childprotection/
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immediately 

 

Need more information about keeping our children and young people safe?  
This link takes you to the Scottish Borders Child Protection Committee online website where 
you can find some suggested links to websites to better inform you about safety issues such 
as Internet safety and Child Sexual Exploitation as well as letting you know about 
opportunities for training in Child Protection.  You can also find the Scottish Borders Child 
Protection Procedures on this website. 

http://onlineborders.org.uk/community/cpc 
 

 

Mediation  

‘Enquire’ - the Scottish advice service for additional support for learning.  

Operated by Children in Scotland, ‘Enquire’ offer independent, confidential advice and 
information on additional support for learning through:  

 a telephone helpline - 0845 123 2303  

 an email enquiry service - info@enquire.org.uk  

 an online enquiry service  

 two websites - www.enquire.org.uk (for parents/carers and practitioners) and 
www.enquire.org.uk/yp (for children and young people)  

 

Looked After and Accommodated Young People  

Some children and young people are unable to live at home with 
their parent(s) and the local authority has a legal responsibility to 
care for them.   

This care can be provided in foster families, residential houses 
or residential schools depending on their individual needs.   

Wherever possible, children and young people are expected to attend their original pre-
five resource or school to minimise disruption to their lives.  Where this is not possible 
the next preferred option would be to attend mainstream school with support if 
necessary. 

Each school has a designated staff member, usually in a senior management position, 
who has responsibility to know of any child or young person who attends their school 
and who is looked after and accommodated away from home.   Within Gordon Primary 
School the designated person for this role is the Depute Head Teacher. 

We will ensure that any issues or concerns around the child or young person is 
addressed and communicated to the social worker responsible for the child or young 
person.   

http://onlineborders.org.uk/community/cpc
http://onlineborders.org.uk/community/cpc
http://www.enquire.org.uk/
http://www.enquire.org.uk/yp
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Foster carers and residential care staff act in place of the birth parents of the child or 
young person on everyday matters and should be provided with the support and advice 
of school staff which would be given to birth parents.   

If there are any issues or concerns relating to a child or young person who is looked 
after and accommodated within the school, the child’s teacher should be informed about 
these in the first instance and further advice can then be pursued as appropriate with 
school management  staff and social work staff.   

The overall aspiration for children and young people who are looked after and 
accommodated is that they are supported, included and treated no differently in school 
than their peers.
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 The school helps 
children to behave by:  

 Taking time to 
listen. 

 Encouraging us to 
set targets. 

 Giving us stickers 
if we do something 

good. 
- Ross 
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Promoting Positive Behaviour 

It is our aim at all times to support and improve the behaviour of all the children under 
our care. To do so we acknowledge the important part that parents play in supporting 
the school to achieve our aim. 

Below is a copy of our current behaviour policy, although pupils, parents and staff are 

currently working together to review and enhance our existing practice with regards to 

promoting positive behaviour.  

We aim  

 To maintain and develop a safe, friendly secure environment  

 To encourage good attitudes to learning and co-operation 

 To promote respect and consideration for others 

 To encourage and guide children make the right choices 

 To promote responsibility when dealing with school and personal property 

 To ensure that everyone in the school shares responsibility for making Gordon 

Primary School a happy place to work in 

With these aims, we believe we will raise the self-esteem of all involved. 

 

How can we achieve our aims? 

Everyone in the school community working together; 

 with a positive approach to behaviour 

 using praise and recognition for good behaviour 

 with a focus on raising self esteem 

 and treating each other with respect in a fair and just manner 

 while helping children realise they are responsible for their choice of behaviour 

 and dealing with problems in a sensitive and caring manner 

 with  high expectations of each other 

 

Learning and Teaching 

There is a very strong relationship between behaviour and learning, children learn better 

in an ordered and positive environment.  Equally, children who are stimulated and 

engaged in their learning through high quality, effective teaching, and children who have 

their progress and achievements recognised will feel valued and motivated to achieve 

more. 

Within our learning programmes and in class activities, including circle time, we teach 

children: 
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 responsible behaviour and that their feelings and reactions can be affected by 
what is happening within and around individuals 

 relationships with others and that friendships, caring and respect for self and 
others are important in maintaining positive relationships 

 responsible citizenship, including opportunities to discuss issues and views and 
influence positive change in the school.     

 

Rules 

A key element in promoting positive behaviour is the formation of a small number if 

positively worded rules which are explicitly taught and consistently applied and 

reinforced both routinely and in response to specific behaviours. 

The following rules are set out around the school, with 

changes to the wording to suit the age of the pupils. 

 Do as you are asked first time 

 Keep hands, feet and objects to yourself 

 Treat other people with respect  

 Do not leave the room without permission 

 Take care of school and personal property 
 

To support children in following the rules, we have taught procedures for moving around 

the school, lining up, organising of belongings etc.  This gives children a clear 

understanding of what is expected of them. 

 

Rewards 

In order for this to work most effectively, teachers place a strong emphasis on positive 

behaviour by consistently giving praise and recognition when pupils follow the rules and 

routines. Where a child is not following the rules, the most effective redirection comes 

from the teacher highlighting the example of those children who are behaving well 

appropriately.  

If pupils follow the rules, as well as being given verbal praise, 

each class will have a wide range of rewards to focus on 

positive behaviours which will be agreed and chosen with the 

children and will include: 

 stickers and stamps 

 awards and certificates  

 positive notes home 

 recognition at assembly 

 school displays 
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Children are also encouraged to work as a group or table to gain 

points or tokens which are “banked” towards a progressive set of 

group or class rewards.  For example, the table gaining the most 

points in a week may be awarded a particular privilege such as 

extra break, using special cushions etc.   

Likewise a class may agree on targets and rewards for all the 

children to work together to achieve.  This may be linked to a 

topic or theme and result in a trip out or a particular activity in 

school for the class. 

Further rewards will also be given for effort in work and personal organisation, 

separately from the above. 

 

Consequences 

We recognise that there are many reasons why children may experience difficulties 

behaving in an appropriate way.  If a child is experiencing difficulties, we will always 

speak to the child and parents to find out if there is a problem and to identify how we 

can work together to support and guide the child. 

Usually this is enough to help the child back on track; however, if a child chooses not to 

follow the rules, there is a need for a clear set of sanctions which will reinforce to pupils 

that there is a consequence to their behaviour. 

In the Early Years, the focus is always on teaching appropriate behaviours and any 

consequence is visual and may involve moving names onto different coloured traffic 

lights. 

For older children the consequences are: 

1. The pupil is given a reminder to keep the rules. 
2. If the pupil does not heed the reminder, he/she is given a 2nd warning which is 

recorded on the class tracking sheet *. 
3. If the pupil continues with the behaviour, he/she will be removed from an activity 

for 5 minutes. 
4. If the pupil continues to ignore the rules, parents will be informed prior to the end 

of the school day that their child has behaved this way and will be invited in to 
discuss this with the teacher and child at the close of school. 

5. If after all of the above have occurred, a child breaks the rule further, then 
management (Head Teacher, Depute Head Teacher or Principal Teacher) will be 
involved and an individual incident log will be completed. At this point individual 
measures may be invoked and exclusion could be an option. 

 

Any violent incidents will immediately be dealt with by sanction 3 or 4. 
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The tracking sheet is not a sanction, but is a recording tool which helps teachers to 

identify patterns of behaviour and low level disruption to support the overall good order. 

 
The Playground 

In order to ensure the children’s safety and to help with any difficulties, Scottish Borders 

Council employs a playground supervisor during all breaks. 

The playground supervisor is in the playground from 08:30am to 09:00am. Children 

should not be in the playground before 08:30 as there is no supervision prior to this 

time.  

The same school rules apply during break. The playground supervisors deal with minor 

incidents in an appropriate manner and any major incidents will be reported to and dealt with 

appropriately by the management team.  

These breaks can be influential and important in the child’s school day. It is a time to 

play with others, to form friendships, to work in teams, to exert self discipline and be 

responsible towards others. The children can always share and suggestions, stresses 

and concerns about the playground to a member of staff, during circle time in class, or 

to the Pupil Council. 

 

Complaints Procedure 

We realise that we won’t always get things right and we welcome feedback to help us to 

improve.  If you are unhappy about something, this guidance is intended to support you 

in dealing with it: 

 

The Starting Point 

What are you unhappy about? What do you believe is wrong? What do you think can be 

done to put it right?  

Please take time to think about what you are complaining about specifically. 

It is important to remember that co-operation between school and home will help. 

 

Sharing the problem 

You may first wish to write or telephone outlining your complaint. 

This will allow the classroom teacher or a member of the management team time to 

investigate the complaint.  
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Solving the problem 

Once the investigation has taken place, the member of staff dealing with the complaint 

will contact you to arrange an appointment to discuss the complaint.  A solution may be 

suggested with agreement to review the situation after a set time. 

 

Dissatisfaction with the solution 

If you are totally dissatisfied with the school’s response, please make it clear to the 

member of staff dealing with the complaint.  The next step is to write to the Director of 

Lifelong Learning and ask for a meeting. 

 

The Final Step 

If you are still dissatisfied with the response, please make it clear. The next step is to 

approach your councillor and ask for their help, they will be able to guide you through 

The Local Authority Complaint procedure. 

 

Things not to do; 

Do not raise the complaint through the Parent Council in the first instance. They will 

recommend you use the Complaint’s procedure and contact the school directly to have 

the issue dealt with. 

Do not allow your problem or complaint to become a community issue with a wide 

audience; you and your child deserve better than that; remember if we don’t know about 

something we can’t help. 

 

Out of School Incidents 

The school has no authority to deal directly with out of school incidents. However, we 

may explore incidents and implement support procedures if required to minimise the 

negative impact on learning within school. 
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 ‘What I like most 
about Gordon 
Primary is that 

they are helpful, 
kind and always 

take time to listen 
to me’. 

-Andrew 
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Pupil Voice 

Consultation with pupils about their views on their school environment and their learning 

play an important part in our drive to continually improve. At Gordon Primary we believe 

that giving young people a ‘voice’ as partners in the process of school improvement, 

leads to a more effective learning organisation.  

Planning & Evaluation 

In order to ensure that all learning builds upon previously learned skills, knowledge and 

understanding, children play a key role in the planning stage.  Teachers will use 

planners and recording sheets in order to identify next steps in regards to areas of 

learning.  Discussion then takes place with children to identify… 

 Retention of previous knowledge, understanding and skills 

 Preferred contexts for learning 

 Possible activities 

 Key questions 

 Resources that may support their learning 

Similarly, throughout the learning process children are encouraged to evaluate teaching 

and learning by answering questions such as… 

 What went well? 

 What skills, knowledge and understanding did you learn? 

 Was there anything that you found challenging? 

 Would you alter anything next time? 

 What are your next steps? 

This process ensures that all children have ownership of the learning process from 

planning right through to evaluation. 

 

Primary 7 Monitors / Role Models 

Primary 7 pupils take on a variety of leadership roles assisting the smooth running of 

our school.  ‘Playground Leaders’ is an example of such leadership responsibilities. 

Following training within Primary 6, the Primary 7 pupils are encouraged to befriend and 

play games with the younger pupils at break and lunchtimes, making sure they can 

access the school building should they need the toilet or will alert an adult playground 

supervisor if a child is hurt or upset.  

Primary 7 also act as lunchtime helpers by setting out tables and chairs prior to lunch, 

carrying lunch trays for Primary 1 children and tidying up when lunches are finished.  
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Pupil Learning Board 

Some children from P3 to P7 work together in a committee titled ‘Pupil Learning Board.  

Children volunteer to be part of this committee and then go through an application 

process. House Captains are automatically part of this committee.   

This committee focuses on one or two curricular areas per term and any other issue 

with regards to learning that may arise within the course of the school year.  As part of 

this work the children will consult with other pupils, staff and parents.  Your support will 

be appreciated with this. 

 

House Captains 

The children are placed in one of the three houses: Smailholm, Hume & Greenknowe.  

Two House captains are elected for each house. The House Captains have the 

following responsibilities: 

 Encourage good behaviour. 

 Count up house points 

 Form part of Pupil Learning Board 

 Help to organise house events throughout the year, such as House Quiz and 

Sports Day. 

 

JRSOs 

Gordon Primary has 2 Junior Road Safety Officers, one from 

Primary 6 and one from Primary 7. The JRSOs work hard to 

organise competitions and awareness raising events to 

inform pupils about road safety.  

 

JASCs 

Gordon Primary has 2 Junior Active Schools Coordinators, 

one from Primary 6 and one from Primary 7.  The role of 

the Junior Active Schools Coordinator is to work alongside 

our Active Schools Coordinator to organise, promote and 

evaluate sporting events throughout the year. 
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Questionnaires 

We continually strive towards excellent teaching for excellent learning.  To help support 

the strategic decisions we make, pupils from Primary 3 to Primary 7 are encouraged to 

complete a questionnaire each year to gather their views on a variety of topics.  Data 

from these questionnaires, combined with evaluations from parent and staff enable us 

to recognise good practice and identify next steps within our School Improvement Plan. 
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 Parents do a great job 
at helping our school.  
They organise events, 
raise money, develop 
the school website 

and run ‘Toasty 
Tuesdays’ and ‘Fruity 

Fridays’. 
- Darren 
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Parents as Partners 

We treat parents as genuine partners in supporting and 
enhancing children’s learning. It is important that we all 
have a clear understanding of viewpoints and attempt to 
manage a system which takes these into account.  We 
aim to be accessible to parents and to be open minded, 
with attitudes and beliefs being shared and discussed.  

Parent Helpers  

There are many ways in which parents can help at home and in school with children’s 
learning.  In school, parent helpers will not be asked to take on the role of a teacher, but 
may support the school in a wide variety of ways such as making toast, creating wall 
displays or participating in working parties.  If you would like to be involved, please let 
us know. 

Parent Forum and the Parent Council 

In 2006 the Scottish Government brought in legislation to encourage and enable 
parents to be involved in the education of their own children.  It also replaced School 
Boards with Parent Councils, which are intended to help parents become more 
involved. 

Since the Parental Involvement Act 2006, every parent, carer and guardian of a child at 
a school is automatically a member of that school’s ‘Parent Forum’. 

The Parent Forum can choose to set up a Parent Council, which can represent the 
views of parents and work with the school to increase the ways in which parents can be 
involved with their own children’s education and with the life of the school generally. 

The legislation sets out four areas of responsibility for a Parent Council, which are: 

1. Support the school in its work with pupils and parents 
2. Represent the views of parents 
3. Promote contact and communication between the school, parents, the 

community, nursery and other providers 
4. Report to the Parent Forum 

 

Gordon Primary School Parent Council & Fundraising Committee 

Gordon Primary School currently have a fantastic parent council that work in partnership 

with the school to aid communication and support pupil learning.  The Parent Council is 

very well attended. 

In addition to the Parent Council, Gordon Primary School also have an active 

Fundraising Committee that work very hard to raise money for the school.  Keep up to 

date on their current events by visiting the school website. 

If you would like to view the Constitution of Gordon Primary School Parent Council then 

this can also be found on our School Website: www.gordonps.co.uk .  

http://www.gordonps.co.uk/
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Why get involved and how can I help?  

Parents and family members are by far the most important influences on 

their children’s lives. By becoming involved in the life of Gordon Primary 

School you can show your child that their education is important to you.  

How do children benefit?  

When children see their parents and other family members getting involved in the 

school it:  

• Shows you are interested in what the school is doing;  

• Let’s them see you value what they are learning;  

• Gives younger children a sense of security;  

• Helps them learn about the wider community;  

• Helps them learn from their parent’s example.  

How do parents benefit?  

Parents like to be involved because they:  

• Get to know the teachers and other parents;  

• Gain a better understanding of how the school works and how children learn;  

• Can see how their own child relates to other children and teachers; 

• Have the satisfaction of knowing they are making a useful contribution to the 

school and to children’s learning;  

• Can be a positive role model to young people.  

How does the school benefit?  

Schools benefit because:  

• They have a wider range of experience and skills to draw on;  

• They develop closer links with the parents and the school community;  

• Teachers are grateful for extra help. 
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Message from Gordon Primary School Parent Council 

The parent council is an open meeting for the local community to get 

together with parents, carers and teachers. 

We promote contact and communication between the school and the 

parents, the community, nursery and any other providers. 

We work with the Head Teacher on policy reviews, and provide a parents 

viewpoint on ideas for reporting on children’s achievements. We get a 

report from the fundraising committee and the treasurer on the funds 

raised. 

We get feedback from the teachers as to what would be the best way 

forward for future learning. Parents come and discuss any general 

concerns. The Parent Council speak up for the school and for the parents of 

children in the school. Anyone able to come are more than welcome. 

 

Message from Gordon Primary School Fundraising Committee 

The fundraising committee is a group of parents and carers who come 

together to help and raise funds for Gordon Primary School. Anyone with 

an interest in being involved and helping raise funds for Gordon Primary 

School are very welcome to attend.  

We hold informal meetings around six times per year and every parent or 

carer is welcome to attend. No commitment is necessary, come along as 

often as you like. 

Over the years we have raised over £15,000 for school equipment such as 

smart boards, ict equipment, digital cameras, also school trips and annual 

Christmas pantomime trips. 

We’re a friendly group of Mum’s and Dad’s with children of all ages at 

Gordon Primary School and we are always happy to welcome new 

members. 

Please refer to the section titled ‘Useful Contacts and Dates’ to find out when the 

next Parent Council events are taking place. 

Minutes of Parent Council meetings, along with dates for future meetings, are 

available on the school website. 
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Communication and Access 

At Gordon Primary, we use a range of methods to communicate with parents.  These 

include:  

• face-to-face communications and open approach (e.g. meetings with teachers or 

member of management; showcase afternoons; parent information evenings; 

assemblies; drop-in sessions; school events/activities)  

• letters 

• newsletters 

• phone calls 

• texts   

• school website 

• Facebook  

• Twitter  

• Email 

• Group-call 

• handbook 

• homework diaries/ jotters 

• notice-boards 

• radio announcement (e.g. emergency school closures) 

• local media (to showcase areas of good work and events)  

• surveys  
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 The Pupil Learning 
Board work hard to 
improve the school.  
So far we have been 
trying to get a grant 
for a school library 

and have been 
reviewing learning in 

Music. 
- Roisin 



 

65 

Gordon Primary School  

  



 

66 

Gordon Primary School  

Standards, Quality and Improvement Summary 
 

EVALUATION OF PROGRESS   

 

Question 1: HOW WELL DO CHILDREN LEARN AND ACHIEVE? 

 

QI 1.1 Improvements in Performance 

Overall we have evaluated ourselves as Good.  

 

SIP Actions from Session 2013/14 including impact and evidence 

 We monitor and track attainment in reading, spelling and maths.   

 Teachers are continuing to track attainments at class level using evaluations of 

teaching, observations and pupil work as evidence.  The embedding of formative 

assessment has led to richer evaluations of learning by both teacher and pupil. 

 The implementation of whole school planning across and within the 4 contexts for 

learning has led to pupils experiencing consistency and progression in learning.   

 Rich tasks are planned to enable application of learning in real life and 

meaningful contexts. 

 Experiences and Outcomes are being delivered in the most relevant way using 

Ethos and Life of the School and Opportunities for Personal Achievement as key 

contexts for application where possible. 

 Experiences and Outcomes are planned across the school to be delivered in 

broad whole school themes such as Enterprise, The Great Outdoors, Flodden 

and The Great Outdoors.  This has been motivating and engaging for learners 

and provided opportunities for peer learning through vertical grouping. 

 The creation of a 3 year curriculum overview supports planning for application as 

well as breadth, challenge and application.  

 Pupils have again had a broad and varied range of opportunities for personal 

achievement and the curriculum is supported and enhanced by a variety of 

visitors to school and visits by classes to educational experiences.  Pupils have 

had the opportunity to represent the school in sports and quiz teams and at 

Regional Events such as the Curling Bonspiel, Rotary Quiz and Countryside Day. 
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Next Steps 

 Implement excel based tracking/traffic light programme. 

 Completion of curriculum map for 3 year coverage of all Es and Os. 

 Ensure opportunities for personal achievement are planned for appropriately. 

 Develop a more comprehensive system to share learning logs including ways to 

recognise the contribution personal achievements make to learning. 

 

QI 2.1 Learner’s Experiences 

Overall we have evaluated ourselves as Good   

 

SIP Actions from Session 2013/14 including impact and evidence. 

 All teachers have been engaged in a Teacher Learning Community to embed the 

5 key strategies in Formative Assessment.  This has resulted in Formative 

Assessment being used more consistently and effectively in all classes and 

curricular areas and staff confidence in the use of these strategies has increased.  

Pupils are more independent and are more engaged in their learning.  They are 

regularly engaged in self and peer assessment to identify areas of strength and 

next steps for improvement.  

 We have improved learning and teaching in PE through the implementation of 

Significant Aspects of Learning developed in staff CPD sessions.  Pupils have 

participated in sporting activities including festivals and competitions to 

experience the opportunity to apply and enhance their skills.  The whole school 

Commonwealth Games topic has enhanced awareness of variety of sports.  

Athlete visits and links through the Active Schools co-ordinator have supported 

this work.  

 The Learning Council led a review of Homework in which pupils, parents and 

staff were consulted and views collated.  As a result, homework has been 

updated and pupils have been given more ownership of homework with an 

increase in the use of rich tasks and personal projects.  Pupils are able to 

exercise choice in homework tasks and as a result there is stronger parental 

involvement and an increase in the level of independent learning particularly in 

the upper school. 
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Next Steps  

 Fully embed Formative Assessment strategies in all learning through Year 3 TLC 

work. 

 Further CPD particularly in Dance. 

 Implement homework challenge programme to ensure links between personal 

achievement, personal learning planning and the 4 capacities. 

 Improve planning of homework to achieve balance of tasks and curricular areas. 

 

 

Question 2: HOW WELL DOES THE SCHOOL SUPPORT CHILDREN TO DEVELOP 

AND LEARN? 

 

QI 5.1 The Curriculum 

Overall we have evaluated ourselves as Good   

 

SIP Actions from Session 2013/14 including impact and evidence. 

 We have continued to develop and refresh our curricular programmes.  This 

session we have implemented new programmes in ICT, RME and Maths.  These 

programmes support teachers to ensure appropriate pace and progression for all 

learners. 

 All staff attended CPD sessions in Science and the teaching of science is now 

more concentrated on concepts with pupils showing a stronger ability to explain 

concepts and use scientific approaches to for example enquiry and hypothesis.  

 We have ensured that all aspects of the curriculum make full use of opportunities 

for outdoor learning through our Great Outdoors and Woodlands topics and a s a 

result, pupils recognise native species of plants and wildlife and are more aware 

of how to take care of the countryside. Primary 7 pupils developed their 

leadership skills when they undertook level 1 of the John Muir Award during their 

residential experience.  As a result of staff CPD, children have been creating 

environmental art. The playground is very effectively used; we have developed 

the wildlife garden and flower and vegetable boxes to support the work of the eco 

committee as well as to enable children to grow and learn about food. The 

Primary 6 pupils have been trained to lead playground games.  All classes have 
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been exploring numeracy and literacy in the playground and village setting and 

the local community has provided a strong context for learning in history and 

about the environment and the local park and football pitches are utilised to 

extend learning in physical education.   The whole school participated in a 

“village clean-up day”.  All of these experiences have offered opportunities for 

pupils to apply their learning in new contexts and settings.  

 The refresh of ICT equipment has enabled us to further improve the use of ICT to 

enhance the curriculum.  Pupils regularly use computers, digital cameras and 

programmable toys and their levels of confidence in the use of ICT is increased.  

Smartboards are used effectively to deliver and support learning and 

programmes such as Heinemann Maths, Education city and Accelerated reading 

are effectively used and pupil attainment in reading and spelling has improved as 

a result.  Learners are motivated and engaged in learning using ICT.  Teachers 

have undertaken animation training and pupils are being offered animation as a 

“Friday activity”. The older pupils used GPS devices to develop their mapping 

skills.   

 

Next Steps  

 Review impact of programmes for RME and Maths 

 Develop programmes for science and social subjects  

 Implement programmes for Listening and Talking  

 Develop co-operative learning approaches 

 Explore wider implementation of John Muir Award 

 Develop outdoor classroom area 

 Increase use of areas of interest including Woodlands and Tower. 

 Develop pupil use of websites and blogging as a tool to enhance learning. 

 Enhance use of ICT in nursery. 

 Further develop use of more technology e.g. digital microscopes, metal 

detectors, pedometers. 
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QI  5.3 Meeting Learning Needs 

Overall we have evaluated ourselves as Good  

 

SIP Actions from Session 2013/14 including impact and evidence. 

 Arrangements for transitions from Nursery to Primary and between classes 

continue to be effective in sharing information about pupil learning needs and 

providing progression.  Collaborative working within and between stages has 

enhanced this process. 

 The Primary 7 teacher has engaged directly with High School to enhance 

transition from Primary to Secondary Education.  Furthermore, all Primary 7 

pupils have a personal profile that is shared with the High School. 

 The progress of all learners is discussed and monitored regularly. Learners who 

require additional support for learning are identified allowing support and 

strategies to meet their needs to be implemented by the school and partner 

agencies.  

 All teaching staff have now been trained in using some features within SEEMIS 

in order to report on children’s learning.  This will provide a central bank of 

reports for each pupil and will allow progress to be monitored from one year to 

the next.   

 A training module provided by SBC has raised awareness of new procedures 

under the GIRFEC legislation.  The relevant paperwork and SHANARRI well-

being indicators are incorporated into all MACs to ensure a child centred 

approach to meeting needs. 

 All staff have received training with regards to the new Respectful Relationship 

Policy by SBC.  The positive discipline policy is being reviewed to reflect the 

principles of this and as a result strategies for a happy playground have been 

implemented and a new behaviour monitoring system has been implemented in 

classrooms.  This has provided consistency for all interactions.   

 

Next Steps  

 SEEMIS Tracking and Monitoring used effectively throughout the year to 

evaluate pupil learning. 

 Year 2 of Respectful Relationships 
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Question 3: HOW WELL DOES THE SCHOOL IMPROVE THE QUALITY OF ITS 

WORK? 

 

QI 5.9 Self Evaluation 

Overall we have evaluated ourselves as Good  

 

SIP Actions from Session 2013/14 including impact and evidence 

 Questionnaires throughout the year and regular consultations with the parent 

council have enabled us to evaluate developments, recognising success as well 

as raising awareness of next steps.  The responses received will provide 

opportunities for us to review and reflect and make appropriate changes to 

improve our provision. 

 In addition to regularly seeking pupil views through questionnaires and 

consultations with pupil committees, this year the Primary 6 class worked 

alongside Linda Young from ‘Children Scotland’ to lead their own whole school 

audit.  The children gathered views and opinions from their peers from P1 right 

through to P7 on three key topics: ‘How we learn’, ‘Pupil Voice’ and ‘School and 

Playground’.  This process identified that the hall was a cheerless and 

sometimes frightening place for pupils to learn.  Pupils and staff then worked 

together to identify how to improve the hall.  It was agreed that as well as 

decoration, the pupils wanted to create a mural for future generations to enjoy.  It 

was agreed that it would be appropriate to have the Commonwealth Games as a 

theme and grant funding was obtained.  The resulting cross curricular project 

which engaged the whole school as well as community and local artist and 

tradesmen provided an excellent opportunity for all pupils to experience the 

impact self evaluation can have. 

 The Learning Council and Eco Committee play a key role on pupil consultation 

and action.  The learning council have led the reviews of homework and positive 

discipline policies and have successfully implemented positive changes to both.  

The eco committee has been effectively led by a P7 pupil who allocated key roles 

to her committee. This group ran a competition to identify what improvements the 

pupils wanted in the wildlife garden.  These views were then implemented into a 

plan which was implemented by the committee.  As a result of this work, all 
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pupils have greater investment in and ownership of developments which they 

identify. 

 The Parent Council have implemented a cycle of consultation and review with a 

focus on Learning and Teaching.  We have reviewed the policy and programme 

for delivery of RME and Religious Observance. The programme for sex 

education was evaluation and agreement reached on appropriate stages to 

introduce elements.  A full review of the discipline policy has been completed and 

the evaluation and development of aspects of the Health and Well Being 

Curriculum will be ongoing.  This model has led to increased involvement of 

parents in the delivery of education for all learners.  Parents are engaged and 

feel listened to and valued as a result.  Parent skills are being utilised to support 

implementation of programmes and support is being given to implement 

initiatives such at Healthy Tuck Shop. 

 This session we introduced a model of parent drop in sessions.  This provided an 

opportunity for parents and staff to consult and reflect on school practice and 

policies.  Some key themes such as communication and parental involvement 

were covered.  As a result, some actions have been implemented immediately, 

for example improvements to detail in communications.  An action plan for 

improvements identified by the parents has been developed and includes 

innovative practice in peer learning for parents – using experiences of for 

example parents who have already experienced High School transition to inform 

and support others.    

 Staff have opportunities to lead learning. Teachers lead working parties and 

developments and work effectively together to implement and evaluate 

developments. Staff readily share learning and good practice from individual 

CPD and innovation is encouraged and celebrated.  

 All teaching staff have now completed their second year training from ‘Tapestry 

Learning Communities’ focussing on implementing formative assessment 

strategies to provide children with effective feedback on their learning. Teachers 

have regular opportunities to peer evaluate learning and teaching and to support 

each other in identifying next steps.   

 A number of training developments have focussed on specific areas of the 

curriculum.  Teachers were involved three training sessions to upgrade 
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knowledge, skills and understanding of teaching Physical Education and how to 

incorporate this into the classroom. As a result, teacher confidence in the delivery 

of PE is increased and the quality of non-specialist PE is enhanced. 

 The implementation of Science training raised awareness of techniques and 

resources that could be used to teach children the skills and understanding 

needed to undertake a range of scientific investigations. 

 All staff have now been trained to use the online Professional Review and 

Development system in order to reflect on training and its impact on teaching and 

learning.  An overview of Professional Update and the new teaching standards 

were shared with all staff. 

 We have undertaken opportunities throughout the year to review the School 

Improvement Plan with all stakeholders to ensure that we have maintained 

progress with action plans.  All staff were involved in evaluation progress at the 

end of session and in collation of the School Improvement Plan for session 

2014/15. 

 

Next Steps  

 Develop the Committee Groups to encourage stronger links with parents and 

the wider community. 

 Implement Parent Action Plan and continue to develop and review through 

parental engagement opportunities. 

 Continue to develop parental involvement in school. 

 Develop areas for improvement from Pupil Audit in relation to Teaching and 

Learning. 
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The best thing 
about school is… 

learning our 
letters because 

my teacher 
makes it really 

fun. 

- Sean 



 

75 

Gordon Primary School  

  



 

76 

Gordon Primary School  

School Policies and Useful Information 

Respectful Relationships Policy  

Scottish Borders Council Education Committee has approved a new 

anti-bullying policy entitled 'Respectful Relationships' which was 

developed on the back of a range of evidence based 

recommendations from local young people. 

The policy provides guidance, to staff, parents, and children and young people on the 

prevention and management of bullying behaviour to make all learning settings safe, 

respectful, and positive environments where bullying behaviour is never acceptable. 

The Policy will be implemented on 20 August 2013.   

Advice for parents is available from Scotland's national anti-bullying service – 

‘respectme’, including the ‘Pointers for Parents’ resource and ‘You Can Make A 

Difference - A Practical Guide for Parents and Carers’.  These are available free from 

respectme publications.    

Please visit the following website for more information: www.respectme.org.uk  

 

Attendance and Absence   

All schools in Scotland follow National Policy in regards to 

Attendance and Absence: 

 Section 30 of the Education (Scotland) Act, 1980 lays a duty on every parent of a 

child of school age to "provide efficient education for him suitable to his age, ability 

and aptitude, either by causing him to attend a public [that is local authority] 

school, or by other means".  The overwhelming majority of parents choose to meet 

this duty by enrolling their child at a local authority school and therefore must 

ensure that their child attends school regularly. Attendance must be recorded by 

the school twice a day, morning and afternoon.   

 If a parent chooses to educate their child by other means than sending that child to 

school, the parent is still under a duty to ensure that the child is being provided 

with efficient education.  Under Section 37 of the Education (Scotland) Act, 1980, 

the parent has a duty to ensure that a child educated outwith school is provided 

with an education suited to age ability and aptitude and the parent must satisfy the 

Education Authority that the child is receiving efficient education.   

Some children and young people are absent from school for long periods of time, or 

their learning is interrupted frequently due to ill health or hospitalisation.  If this is the 

case, arrangements can be made for home tuition, if supported by medical information.  

The school can provide information about this.   

http://www.google.co.uk/url?sa=i&rct=j&q=bullying&source=images&cd=&cad=rja&docid=Kc8hltoaK4j4yM&tbnid=blUUg_aLBrKL7M:&ved=0CAUQjRw&url=http://kindergartenbasics.blogspot.com/2012/08/stop-bullying-it-starts-at-home.html&ei=cNCQUbTKH6ez0QXfzYGgAw&bvm=bv.46340616,d.d2k&psig=AFQjCNF2k9cmDjvir50w6L7Oc3N_6v9-BA&ust=1368531364353234
http://www.google.co.uk/url?sa=i&rct=j&q=attendance&source=images&cd=&cad=rja&docid=N2wNEIFK26thnM&tbnid=8CvpB7BXe67T1M:&ved=0CAUQjRw&url=http://www.longviewprimary.co.uk/?page_id=50&ei=sdCQUeTfCsmX0AWJkICIBQ&bvm=bv.46340616,d.d2k&psig=AFQjCNFWvLET73eylrLhoBPI-GaWyt4kYQ&ust=1368531489358130
https://www.scotborders.gov.uk/downloads/file/5220/anti-bullying_policy_nov_2012
http://www.respectme.org.uk/Publications-Introduction.html
http://www.respectme.org.uk/
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 Regulation 7 of The Education (School and Placing Information) (Scotland) 

Amendment, Etc Regulations 1993 requires each child’s absence from school to 

be recorded in the school register as authorised that is approved by the authority, 

or unauthorised that is unexplained by the parent (truancy) or temporarily excluded 

from school.   

 Parents must contact the school by telephone or in person by 0915 hours on the 

first day of absence, explaining the reason for non-attendance.  It is important that 

the school is notified to prevent unnecessary procedures being followed e.g. in 

extreme circumstances, there may be a need to involve social services or police.  

The parent should provide a written note on the child’s return to school, confirming 

the reason for absence.   

 Due to the avoidable disruption to children's education caused by family holidays 

in term time, the Scottish Government issued a new Circular on attendance and 

absence in 2003.   

 This national circular makes it clear that without the prior agreement of the school, 

family holidays will be classified as unauthorised absence.  Schools will only give 

such agreement in exceptional circumstances related to the well-being of the 

family.  Within the terms of the national circular reasons which are not acceptable 

include the availability of cheap holidays, the availability of desired 

accommodation, poor weather in school holidays, holidays overlapping the end of 

term, and parental difficulty in obtaining leave (except in specific circumstances).  

 The school and Authority seek your fullest co-operation in communicating to all 

young people the value of their time at school by ensuring that no learning and 

teaching is lost through unnecessary and avoidable absence.   

 Parents may request that their children be permitted to be absent from school to 

make an extended visit to relatives.  Only written requests detailing the 

destination, the duration and the provision that will be made for their continuing 

education will be granted and the pupil noted as an authorised absentee in the 

register.   

 Clearly with no explanation from the parent, the absence is unauthorised. 

Teachers have been advised not to supply work to be taken on holiday. Any catching up 

will have to be undertaken by pupils when they return to school and by taking extra work 

home. 

At Gordon Primary School registers are taken twice per day- once first thing in the 

morning and again after lunch.  If your child is marked absent and we have not heard 

from the parent or carer to explain absence then a text message will be sent out to 

inform you of your child’s absence.  This is to ensure children are safe and have not left 

home and failed to arrive at school. 
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Child Protection  

All children have a right to be protected from harm, 

especially from other people and to grow up in a caring and 

safe environment.  

All parents experience difficulties at times and can be helped 

by other family members or close friends.  However, there 

may be times when a child can be at risk of significant harm 

and professional support needs to be provided. 

All adults have a responsibility to protect children 

If you have any concerns or worries about any child or young person you should do 

something about it and speak to someone. This could be a teacher, health visitor, 

doctor, social worker or a police officer - anyone who you think may be able to help 

you.  

You can get advice or report a concern by contacting the Integrated Children’s Services 

Office for Eildon on 01896 661880.  

In an emergency out of office hours, please call the Emergency Duty Team on 01896 

752111.  

You can also speak to a confidential helpline such as:  

 The NSPCC -  0808 800 5000  

 Childline - 0800 1111  

 Parentline - 0800 028 2233  

 

Further information is available at:   

www.scotborders.gov.uk/info/1361/children_and_families/213/child_protection/2  

  

http://www.google.co.uk/url?sa=i&rct=j&q=child+protection&source=images&cd=&cad=rja&docid=du0zch_h49-4oM&tbnid=A-LqzRx8rgNaUM:&ved=0CAUQjRw&url=http://killycloghergaa.com/2012/01/child-protection-course-2/&ei=AtGQUYapLMi80QWJvIGgBQ&bvm=bv.46340616,d.d2k&psig=AFQjCNEcVKieoX8yolpszu3CLyN2XbGw1w&ust=1368531568361462
http://www.google.co.uk/url?sa=i&rct=j&q=child+protection&source=images&cd=&cad=rja&docid=PNhtWPeZ5dNCyM&tbnid=yzPsS_nwYR2-lM:&ved=0CAUQjRw&url=http://www.cornwallfoundationtrust.nhs.uk/cft/AboutUs/SafeguardingAdultsAndChildren.asp&ei=K9GQUe6wG-ib0wXtgYHIBw&bvm=bv.46340616,d.d2k&psig=AFQjCNEcVKieoX8yolpszu3CLyN2XbGw1w&ust=1368531568361462
http://www.nspcc.org.uk/
http://www.childline.org.uk/Pages/Home.aspx
http://www.children1st.org.uk/index.php?page=18&s=46
http://www.scotborders.gov.uk/info/1361/children_and_families/213/child_protection/2
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Class Size Policy   

In law, the present maximum number of children in 

classes in P1 is 25; P2 &P3 is 30; P4-P7 is 33.  

The exception to this is a composite class, which has a 

maximum size of 25.  The Council allocates its staffing to 

primary schools to ensure that the maximum class sizes 

outlined above can be adhered to at all times.  

Your child may be placed in a composite class during their primary education.  

Composite classes are formed to make efficient use of teaching staff in a school.  

Composite classes occur where children from two or more year stages are grouped 

together e.g. P2/3 or, in the case of some small schools, P1/2/3.   

The number of teachers in a primary school is based on the number of children on the 

total school roll, not on the number in any single year group.  The Head Teacher 

decides on the best possible structure of classes based on the number of pupils 

enrolled.   

Further information on composite classes is available online at: 

www.scotborders.gov.uk/info/878/schools/367/composite_classes  

 

Customer Care Procedure  

A Customer Care Procedure operates within the school to 

ensure that all stakeholders have opportunities to raise issues 

with the confident expectation that their views will be 

considered in a positive and caring context.  

We are committed to providing high quality customer services. 

We value complaints and use information from them to help us 

improve our services.  

Should you wish to comment on or make a complaint about any aspect of provision 

made by the school, you should write in the first instance to the Head Teacher whose 

address is given towards the end of this handbook.  Once the Head Teacher has 

responded, and if you are still dissatisfied you should use the procedure set out in the 

Scottish Borders Council leaflet “Complaints Procedure”.  This leaflet is available online 

at the following address. 

www.scotborders.gov.uk/downloads/file/5740/a_guide_to_scottish_borders_council_co

mplaints_procedure  

 

http://www.google.co.uk/url?sa=i&rct=j&q=class+clipart&source=images&cd=&cad=rja&docid=5Xtcf0Vw27ImxM&tbnid=FgNtrOtliFcZnM:&ved=0CAUQjRw&url=http://www.sedubois.k12.in.us/content_page.aspx?cid=8&schoolID=4&ei=rtGQUdGRG-ii0QWs44DwBw&bvm=bv.46340616,d.d2k&psig=AFQjCNE1CBGvCC8AhDamLJKAfRFLZpYy8w&ust=1368531739694964
http://www.scotborders.gov.uk/info/878/schools/367/composite_classes
http://www.scotborders.gov.uk/downloads/file/5740/a_guide_to_scottish_borders_council_complaints_procedure
http://www.scotborders.gov.uk/downloads/file/5740/a_guide_to_scottish_borders_council_complaints_procedure
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Data Protection 

 

 DATA PROTECTION  
Scottish Borders Council is a local authority established under the 
Local Government etc. (Scotland) Act 1994 and its headquarters is 
based at Newtown St Boswells, Melrose TD6 0SA. You can contact our 
data protection officer by post at this address, or by email at: 
dataprotection@scotborders.gov.uk , or by telephone – 0300 100 
1800.  

Why we need your information  
Every child of school age has the right to be educated. A child is of school age if he/she has attained the 
age of 5 but has not attained the age of 16 years. The term “young person” applies to a pupil over 
school age, but who has not attained 18 years. The education authority has a duty to provide education 
to any young person who is still a school pupil.  
We need to collect, use and store personal information about you and your child/ren to enable us to 
provide your child/ren with an appropriate education. We provide these services to you as part of our 
statutory function as your local authority under:  

he Education (Scotland) Act 1980, Education (Scotland) Act 1980  

 

 

 
 
We also use your information to verify your identity where required, contact you by post, email or 
telephone to maintain our records.  

Who we will share information with  
We will share information with health and wellbeing services and may share information with other 
external agencies and organisations who provide or assist with educational provision and with online 
payment solution providers.  

 

ol to offer cashless catering and to receive payment 
for school trips and events;  

 

 

 

tish Borders Council departments to allow the provision of catering and transport.  
 
On each occasion, the recipients are bound to the terms of a Data Sharing Agreement and accordingly 
will only use your child’s data for the specified purpose. This data sharing is in accordance with our 
Information Use and Privacy Policy and covered in our full privacy statement on our website.  
We are also legally obliged to share certain data with other public and regulatory bodies such as 
Education Scotland, Police and NHS will do so where the law requires this.  
Your information may also be shared and analysed internally in order to provide management 
information, inform service delivery reform and similar purposes to meet our duty to achieve best value 
and continuous service improvement.  
We are legally obliged to safeguard public funds so we are required to verify and check your details 
internally for fraud prevention. We may share this information with other public bodies (and also 
receive information from these other bodies) for fraud checking purposes. 2  
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How long do we keep your information for?  
We only keep your personal information for the minimum period amount of time necessary. Sometimes 
this time period is set out in the law, but in most cases it is based on the business need. We will retain a 
copy of your child/ren’s educational record up until they reach the age of 25.  

Photographs/videos  
Photographs and videos may be taken by staff in the school, media and other parents for a variety of 
reasons for example Sports Day, celebrations of achievement, charity events, excursions etc. The school 
your child attends may wish to display or show photographs or videos taken by themselves, in print, in 
various locations or by electronic means such as a website. Likewise the media or other parents may 
wish to use the images of pupils in various ways. We ask you at the time your child enrols at one of our 
schools if you are happy for images of your child to be used in this way and we try to ensure you are 
aware of, and understand, such possible use of your child’s image and that you have consented.  
Any permission given will remain in force during your child’s primary and secondary schooling until you 
indicate that you wish to withdraw your consent. You can do this by contacting the head teacher of your 
school as soon as possible.  

Your Rights  
You have the right to request access to any personal data held about you by the Council. You can also 
request that we restrict the use of your information or even object to any further processing. You can do 
this by contacting the Data Protection Officer using the contact details provided above. We will respond 
to your request within thirty calendar days.  
For more information on your rights please visit our website 
http://www.scotborders.gov.uk/DPYourRights or if you would like a hard copy of this information, 
please contact us using the contact details provided above.  

Complaints  
We aim to directly resolve all complaints about how we handle personal information. If your complaint 
is about how we have handled your personal information, you can contact our Data Protection Officer 
by email at dataprotection@scotborders.gov.uk or by telephone on 0300 100 1800.  
However, you also have the right to lodge a complaint about data protection matters with the 
Information Commissioner's Office, who can be contacted by post at:  
Information Commissioner's Office  
Wycliffe House  
Water Lane  
Wilmslow  
Cheshire  
SK9 5AF  
You can visit their website for more information https://ico.org.uk/make-a-complaint/ .  
If your complaint is not about a data protection matter you can find details on how to make a complaint 
on our website:  
https://www.scotborders.gov.uk/info/20016/have_your_say/155/make_a_complaint/1 

  



 

82 

Gordon Primary School  

 

Equal Opportunities  

Scottish Borders Council views the Scottish Borders as a place where everyone 

matters, where everyone should have equal opportunities and where everyone should 

be treated with dignity and respect. 

In Gordon Primary we support Scottish Borders Council’s Equal Opportunities policy.  

We endeavour to provide equal access for all children to a curriculum that is 

appropriate, promotes equal opportunities and social inclusion and meets their needs 

regardless of gender, race, religion or colour.   
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Homework 

A key partnership is the one that we have with the parents and 

carers of our pupils. We take every opportunity to encourage 

parents and carers to be involved in their children’s education 

in as many different ways as possible. Support with homework 

is one very important way of doing this.    

Homework is given regularly in each class. We would ask that parents support this 

aspect of their child’s education by being actively involved and sharing this interest with 

their child. Tasks may include reading, phonics, spelling, simple research, maths and a 

variety of other activities depending on the child’s age, ability and interest. The amount 

of homework increases gradually as the children move through the school.    

Parents should note that their encouragement and help at home does much to improve 

children’s work and motivation. If there are any difficulties with homework we encourage 

parents to contact the school and we will be happy to meet with parents to discuss. 

For further advice and support with homework the following websites may be of use:  

 BBC schools online (www.bbc.co.uk/schools)  - offers homework help for all 
ages, with exam revision help in their Bitesize section as well as live webcasts 
from authors and even learning games  

 Homework High (www.channel4learning.com/apps/homeworkhigh)  - covers 
lots of different subjects in fun, colourful websites, for use by teachers and 
students in the classroom or at home  

 Homework Elephant (www.homeworkelephant.co.uk) - all your homework 
resources in one place.  Includes a Subject Help area for if you know what you 
are looking, post a question in Agony Elephant with experts in Maths, Physics, 
English, Music, Biology and Geography, History and General questions and Hints 
and Tips section where you can learn how best to study and how to deal with 
homework worries.  

 

Outings 

The school issues a general consent form at the start of 

each session.  Thereafter details of individual excursions are 

sent home as they occur.  Local excursions within Gordon, 

where pupils do not need to use public transport, may occur 

without prior notice being sent to parents. 

 

 

 

http://www.google.co.uk/url?sa=i&rct=j&q=school+trip+clipart&source=images&cd=&cad=rja&docid=RkzJ1HdyZmafjM&tbnid=PiBGXqqfSreZVM:&ved=0CAUQjRw&url=http://bestclipartblog.com/32-school-bus-clip-art.html/school-bus-clipart-3&ei=3NSQUcD3OMiy0QXZ3oG4DA&psig=AFQjCNF4CkONhRBLSuNVW3itieFqWtnaLA&ust=1368532551357988
http://www.bbc.co.uk/schools
http://www.channel4learning.com/apps/homeworkhigh
http://www.homeworkelephant.co.uk/
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Medical and Health Care  

Please note that Gordon Primary School is a ‘NUT FREE ZONE!’   No child is permitted 

to bring snacks of nuts or snacks with nuts in them.  

All Primary 1 pupils are given a medical by a local doctor or school 

nurse as required.  

Eye-tests are carried out on all children in Primaries 1.   

Audiometric tests, to detect hearing defects, are carried out following 

referral from ourselves or your GP.  The school can also refer any 

child for a test, if a parent or teacher expresses any doubt about hearing.  The school 

would naturally consult with parents before starting this procedure.    

The Schools Dental Service carries out dental inspections as part of a survey in P1 and 

P7. 

The school nurse will occasionally visit the school and may issue leaflets to promote 

health education and offer advice to pupils and parents.  Parents can contact the school 

nurse at any time to discuss a concern.  Contact details can be found near the end of 

this handbook. 

Please note, no medical examinations will be carried out without permission. 

If a child takes ill in school or has an accident the parent or person to be contacted in an 

emergency will be informed if the condition is such that the child would be better going 

home or for treatment. It is therefore essential that the school has on record information 

as to where parents or emergency contacts can be located at all times of the school 

day.  In cases of injury to a child where hospital attention may be necessary, the child 

may have to be taken there without delay. This would be done under the care of the 

school staff and parents contacted as soon as possible.   

 

Medication to Pupils 

Non-prescribed medication (including Paracetamol) will not be given to pupils by staff.  

Individual members of staff may or may not be willing to administer 

prescribed medicines.  Parents are asked to plan the giving of 

medicines in out-of-school hours where at all possible i.e. the child 

may return home at lunch time. Where this is not possible, parents 

must fill in and sign the form MED P (prescribed) before a volunteer 

member of staff administers the medicine.  These forms are kept at the School Office. 

All medicines will be stored in a locked drawer at the Office and pupils will have to come 

there at the appropriate time(s) i.e. when the medicine must be taken.  You are advised 

to bring only a small quantity of the medicine to school. 

http://www.google.co.uk/url?sa=i&rct=j&q=health+clipart&source=images&cd=&cad=rja&docid=GFU-PuR-D9rMzM&tbnid=QqWikMnaItsKNM:&ved=0CAUQjRw&url=http://bestclipartblog.com/26-health-clip-art.html/health-clipart-7&ei=LtWQUZLuBYSQ0AW4v4HwAg&psig=AFQjCNEgh31PRjmh20dAO8_8I64jbU6KQw&ust=1368532637573521
http://www.google.co.uk/url?sa=i&rct=j&q=medicine+child+clipart&source=images&cd=&cad=rja&docid=kf3BZqdMKO_eOM&tbnid=fJr9ISaxdMLSyM:&ved=0CAUQjRw&url=http://www.clker.com/clipart-206224.html&ei=0NWQUf0HwpzTBer1gcAI&psig=AFQjCNHSj_MVRRfVLPp2U0DonqEx3IPR-Q&ust=1368532776230554
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Where a pupil is on complex medication for an on-going condition, arrangements will be 

made for that individual to receive medicine.  Procedures will be agreed by parents, 

school and medical staff. 

Children with ongoing or severe medical concerns will have a medical action plan 

created.  The school will check these plans annually to ensure that all information is up 

to date and that all relevant staff are aware of needs.  If there are any changes to your 

child’s medical condition then please inform the school immediately. 

 

Headlice 

Headlice are a recurring problem and we would appreciate if 

parents could notify us if they find any in their child's hair so we 

can follow Health Board Guidelines ensuring confidentiality. The 

Chemist or Health Centre can advise on treatment.  Research 

shows that the most effective way to eliminate headlice is to fine 

comb on (conditioned) hair every week.  

If in doubt about treatment, please contact the School Nurse, Mary Carryer at Melrose 

Health Centre (01896 822161) 

 

 

 

  

http://www.google.co.uk/url?sa=i&rct=j&q=headlice+clipart&source=images&cd=&cad=rja&docid=wVtP6t8-1WKF7M&tbnid=Hb67fsR_X0488M:&ved=0CAUQjRw&url=http://www.childrensgarden.ae/en/head-lice-and-nits/&ei=ddaQUfSWIYa30QWdmoCoBA&psig=AFQjCNEPF2rr-D8djiPNjy4OB9vb0q_PFQ&ust=1368532969799876
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Communicable Disease  

Recommended minimum periods of exclusion from school of children who are cases or 

contacts of infectious diseases: 

Diseases  Periods of Exclusion  

Whooping Cough  21 days from outset  

Influenza  Exclusion until clinically well  

Measles  Until at least 5 days after the rash appears or clinically 
well, whichever is longer.  

Chickenpox / Scarlet Fever  5 days from onset of rash or until spots become dry – 
whichever is longer.  

German Measles (Rubella)  5 days from onset of rash.  

Mumps  Until swelling subsides  

Polio/diphtheria/typhoid/ 
dysentery/food poisoning/ 
salmonella  

Until certified as fit to return by Community Medicine 
Specialist (minimum 48 hours)  

Salmonellosis  Minimum of 48 hours after clinically well.  

Erysipelas/scabies/ringworm  Until treatment is initiated by a GP/Nurse.  

Viral Hepatitis  7 days from onset of jaundice.  

Hand, Foot and Mouth  Exclusion whilst clinically unwell and until spots are 
healing.  

Impetigo  Exclusion until the sores are healed (not weeping) or 
given effective antibiotics for a minimum of 48 hours.  

Roseola Infantum (exanthema 
subitum) – viral infection  

Exclusion until clinically well.  

Scarlet Fever  Exclusion until clinically recovered, or 48 hours after 
appropriate antibiotics have started.  

Conjunctivitis  Exclusion until symptoms are resolved or as directed by 
GP.  

Herpes (Zoster)  No exclusion if blisters can be covered; otherwise, for 5 
days after onset.  

‘Slap Cheek’ (Fifth disease)  Exclusion until clinically well  

Vomiting, Diarrhoea and Fever  
May return to school after 48 hours free from last 
bout of vomiting and diarrhoea.  
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School Meals Service   

The Schools Health Promotion and Nutrition Scotland Act 2007 requires all local 
authorities to ensure that food and drink provided comply with nutritional requirements. 

School meals are very much part of a whole school approach and 
part of the daily learning experience for children in school. 

At Gordon Primary we believe that school meals should be an 

interesting and enjoyable time.  Our philosophy is to help 

children toward a good diet by providing an attractive and interesting range of 

wholesome cooked food made from excellent fresh quality ingredients, and there is 

virtually no processed food offered or used at any stage in the process.  Many of the 

foods used are sourced from local food providers in Scottish Borders. 

Your child will have a choice of:  

 soup with a sandwich or  

 one of two main course options  

These all come with the choice of either the daily dessert, fresh fruit or yoghurt and the 

choice of water, fruit juice or milk. The current price of a school lunch is £2.00.  

Menus are issued throughout the year and are based on a four 
week menu cycle. A pre-ordering system is in place which allows 
you to spend time discussing your child's weekly choices in 
advance. 

One week prior to the actual menu running, your child will receive an envelope which 
highlights all choices for each day. You should tick the choices your child wants for the 
following week and return with the appropriate money to the school no later than the 
Wednesday of the week prior to the meal choices. For children entitled to free school 
meals the pre-ordering envelope system ensures anonymity where you tick the choices 
for your child for the week and return the envelope to the school. 

Space is provided for pupils to take packed lunches in the school dining room.   

Online Menus can be found at: 

www.scotborders.gov.uk/downloads/download/742/school_meal_menus  

Application forms for free meals are available at the office and will be treated in 

confidence. 

 

P1-P3 Free School Meals 

All Scottish P1-P3 pupils will get free school meals from January 2015. 

http://www.google.co.uk/url?sa=i&rct=j&q=school+meal+clipart&source=images&cd=&cad=rja&docid=jXIAOzU7TSL0UM&tbnid=GX3h7HdmRL7KSM:&ved=0CAUQjRw&url=http://www.fredpfc.com/Community-Board.html&ei=7taQUe7HOIa30QWdmoCoBA&psig=AFQjCNHMlAnHXTqpMzdQ-nKOqFf58frylQ&ust=1368533065473627
http://www.google.co.uk/url?sa=i&rct=j&q=scottish+borders+council+school+meal&source=images&cd=&cad=rja&docid=n51_xgSXQ0amiM&tbnid=2UL1KqQ_b_3mqM:&ved=0CAUQjRw&url=http://www.drumlanrig-st-cuthberts.scotborders.sch.uk/school_lunches.htm&ei=N9eQUeLoD6mc0wXBiIG4DQ&psig=AFQjCNHyLdNdkv-OLKVki1mXhSa6fNvtXg&ust=1368533168606679
http://www.scotborders.gov.uk/downloads/download/742/school_meal_menus
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Free School Meal Entitlement   

The government provides assistance to families on low income to access 

school meals through The Education (School Meals) (Scotland) Regulations 

2003 and the Education (School Lunches) (Scotland) Regulations 2009.   

To qualify for free school meals, you must meet one of the following criteria. 

 receive Income Support, Job Seekers Allowance (Income Based) 

or Employment and Support Allowance (Income Related)  

 Child Tax Credit (but not Working Tax Credit) with an annual income less 

than £15,910  

 maximum Working Tax Credit and maximum Child Tax Credit with Income 

below £6,420  

 Support under part vi of Immigration and Asylum Act 1999. 

It is the parent or carers responsibility to apply for free school meals and application 

forms can be obtained from your child’s school or by downloading from Scottish Borders 

council website. 

 

Clothing Grants  

The Government provides assistance to families on low income to access 

school clothing grant.  

To qualify for school clothing and footwear grant, you must meet one of the 

following criteria: 

 receive Income Support, Job Seekers Allowance (Income Based) 

or Employment and Support Allowance (Income Related)  

 Child Tax Credit (but not Working Tax Credit) with an annual income less 

than £15,910  

 maximum Working Tax Credit and maximum Child Tax Credit with Income 

below £6,420  

 support under Part VI of Immigration and Asylum Act 1999  

 Child Tax Credit and Working Tax Credit with an income less than £15,910.  

The clothing grant is only paid once in a school year between August and the following 

March, per child.  

If you are also making an application for housing and council tax reduction, that form 

also has a section where you can apply for these benefits 

It is the parent or carers responsibility to apply for clothing grants and application forms 

can be obtained from your child’s school or by downloading from Scottish Borders 

council website. 

http://www.scotborders.gov.uk/info/633/housing_and_council_tax_benefits
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Transport 

Free school transport and privilege lifts are available for some 
school children in the Scottish Borders.  

Free school transport  

Scottish Borders Council offer free school transport to:  

 all primary pupils who attend and live more than 2 miles 
from their catchment school  

 all secondary pupils who attend and live more than 3 miles from their 
catchment school  

 on safety grounds if the normal walking route fails to meet certain safety criteria; 
contact Scottish Borders Council in such circumstances.  

Appropriate transport will also be arranged for pupils who have additional support 
needs. 

Apply for free school transport 

If you feel that your child may be entitled to free school transport then please contact 
the school office.  We will confirm that your child is entitled to attend the school, take 
appropriate details and pass these to passenger transport staff who will advise you of 
transport arrangements.  

Please note: 

 It is the parents' responsibility to get children safely to and from the transport 
pick-up and set-down points and to ensure that there is someone at home to 
receive them.  

 Bus passes are issued annually in the summer before the new school session 
begins.  

 

Privilege lifts 

Privilege lifts may be available for pupils who do not qualify for free school transport if 
there are vacant seats on school contract buses. Apply for a privilege lift online at the 
following address: 

www.scotborders.gov.uk/site/xfp/scripts/xforms_form.aspx?formID=132&language=en  

Please note: 

 Seats are not guaranteed and may be withdrawn at any time if required for an 
entitled pupil.  

 Privilege lifts do not apply for travel on timetabled local bus services. Travel on 
these services would require payment of a fare.  

http://www.scotborders.gov.uk/info/879/school_and_nursery_places/750/school_catchments
https://www.scotborders.gov.uk/info/879/school_and_nursery_places/750/school_catchments
http://www.scotborders.gov.uk/info/886/additional_support_needs/136/additional_support_needs
http://www.scotborders.gov.uk/info/886/additional_support_needs/136/additional_support_needs
http://www.scotborders.gov.uk/site/scripts/xforms_form.aspx?formID=132&language=en
http://www.scotborders.gov.uk/site/xfp/scripts/xforms_form.aspx?formID=132&language=en
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School transport during bad weather conditions 

In times of bad weather please check whether transport is operating: 

 on the schools page of the council website  

 Scottish Borders Council social media channels 

 by listening to Radio Borders on 96.8 FM  

 contacting the transport operator.  

 

  

http://www.google.co.uk/url?sa=i&rct=j&q=bus+transport+clipart&source=images&cd=&cad=rja&docid=fpaaJXF3QOvULM&tbnid=zXMd_EJhPzGs3M:&ved=0CAUQjRw&url=http://www.clker.com/clipart-11496.html&ei=UtiQUf3WCKWr0AX8-YHYCQ&psig=AFQjCNH4I2BYwH59Uu_gjJMAP87HFQrHgg&ust=1368533446288783
http://www.scotborders.gov.uk/info/721/winter_weather/902/schools_in_the_winter
http://www.scotborders.gov.uk/info/698/websites_and_social_media
http://www.radioborders.com/news
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I like the fact our 
school is quite small: 
you know everyone, 
we learn better and 

there are more 
opportunities to 

take on leadership 
roles. 

- Calla 
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Useful Contacts 

 

  
Susan graham- Head Teacher 

Gordon Primary School 

Murrayfield, Gordon 

Tel: 01573 410245 

Justin Sinclair- Head Teacher 

Earlston High School 

East End, Earlston 

Tel: 01896 849282 

Mary Carryer- School Nurse 

Melrose Health Centre 

St Dunstans Park, 

Melrose 

Tel: 01896 822161 

 

Karen – Community Police 

Officer 

Email: 

Karen.Ballantyne@scotland.p

nn.police.uk  

Gemma Ross- Active Schools 

Coordinator 

Email: gross@bslt.org.uk 

Tel : 07887 471 129 

Scottish Borders Council 

Council Headquarters 

Newtown St. Boswells 

Tel: 0300 100 1800 

Email: enquires@scotborders.gov.uk 

Integrated Children Services 

Eildon Locality Office 

10-12 Gala Park, Galashiels 

Tel: 01896 664158 

 

mailto:Karen.Ballantyne@scotland.pnn.police.uk
mailto:Karen.Ballantyne@scotland.pnn.police.uk
mailto:gross@bslt.org.uk
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Useful Dates for your Diary 


